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REGULAR BOARD MEETING AGENDA

TUESDAY, JUNE 25, 2019

6:00 PM

THE FORUM

PARKSVILLE CIVIC & TECHNOLOGY CENTRE

CALL TO ORDER AND INTRODUCTIONS

ACKNOWLEDGEMENT OF TRADITIONAL TERRITORY

ADOPTION OF THE AGENDA

Recommendation:

THAT the Board of Education of School District No. 69 (Qualicum) adopt the
agenda as presented (or, as amended).

APPROVAL OF THE CONSENT AGENDA

a. Approval of Regular Board Meeting Minutes: May 28, 2019 p1-7
b. Ratification of In Camera Board Meeting Minutes: May 21, 2019 p8
C. Ratification of Special In Camera Board Meeting Minutes: May 6, 2019 po
d. Ratification of Special In Camera Board Meeting Minutes: May 31, 2019 p10
e. Approval in principle for a student field experience to Japan from March 11 to p 11-16
23, 2020
f. Receipt of Ministry News
) Careers summit will help students better prepare for the future p 17-18
. Increasing access to education for former youth in care p 19-21
) Local partnership agreements support First Nations in education p 22-25
decision-making
. New teaching standard strengthens Truth and Reconciliation p 26-28
in the classroom
g. Status of Action ltems — June 2019 p29
Recommendation:

THAT the Board of Education of School District No. 69 (Qualicum) approve the
consent agenda items of the Regular Board Meeting of June 25, 2019, as
presented (or, as amended).

DELEGATIONS/PRESENTATIONS (10 MINUTES EACH)
a. Role of the Medical Health Officer and Board Responsibilities in (Dr. Hasselback)
the Improvement of Health in the Community

BUSINESS ARISING FROM THE MINUTES
a. Concept of Designated Bus and Driver for District Use (Keven Elder/Gillian Wilson)
b. Capital Reserve for Energy Projects (Ron Amos) p 30-31

MOUNT ARROWSMITH TEACHERS’ ASSOCIATION



School District 69 (Qualicum)

Regular Board Meefing Agenda: June 25, 2019: Page 2

10.

11.

12.

13.

CANADIAN UNION OF PUBLIC EMPLOYEES (LOCAL 3570)

DISTRICT PARENTS ADVISORY COUNCIL

PUBLIC QUESTIONS AND COMMENTS (WRITTEN)

ACTION ITEMS
a. Board/Authority Authorized Courses (Gillian Wilson)
Recommendations:

THAT the Board of Education of School District 69 (Qualicum) approve the
Board/Authority Authorized Courses Model UN Introduction 10.

THAT the Board of Education of School District 69 (Qualicum) approve the
Board/Authority Authorized Course Model UN Advanced 11.

Enhancing Student Learning Plans (Gillian Wison)
Recommendation:

THAT the Board of Education of School District 69 (Qualicum) approve
the 2019-20 Enhancing Student Learning - School Plans as reviewed by
members of the Board at each school between May 27 and June 7, 2019.

Annual 5-Year Capital Plan (Ron Amos)
Recommendation:

THAT the Board of Education of School District 69 (Qualicum) approve the
Annual Five Year Capital Plan as presented.

School Calendar Adjustment (Gillian Wilson)
Recommendation:

THAT the Board of Education of School District 69 (Qualicum) approve the
2019/20 School Calendar adjustment to move the district planning day from
September 27 to September 24, 2019.

Board Standing Committees 2019/20 (Keven Elder)
Recommendation: 4

THAT the Board of Education of School District 69 (Qualicum) adopt the
Standing Committees model as proposed, on the schedule as proposed.

INFORMATION ITEMS

a. Educational Programs Update (Gillian Wilson)
b. Education Planning Update : (Keven Elder)
c. Programs and Facilities Review Fall 2019 (Keven Elder)
EDUCATION COMMITTEE OF THE WHOLE REPORTS (Laura Godfrey)
a. May 28, 2019

b. June 18, 2019

p 3247

p 48-49

p 50

p 51-55

p 56-57

p 58
p 59-62




School District 69 (Qualicum) Regular Board Meeting Agenda: June 25, 2019: Page 3

14.

15.

16.

17.

18.

19.

20.

POLICY COMMITTEE REPORT (Trustee Young)
a. Board Policy 5004 (Previously 5070): Student Placement
Recommendation:

THAT the Board of Education of School District 69 (Qualicum) approve
third and final reading to renumber and adopt the revisions {o Board Policy
5004. Student Placement at its Regular Board Meeting of June 25, 2019.

b. Board Policy 8004: Health & Safety in the Workplace
Recommendation:
THAT the Board of Education of School District 69 (Qualicum) approve
second reading to adopt the revisions to Board Policy 8004: Health &
Safety in the Workplace and its attendant Administrative Procedure at its
Regular Board Meeting of June 25, 2019.

c. Board Policy 9000: Information Management and Access
(Previously 9000, 9001, 9002, and 9003)
Recommendation:

THAT the Board of Education of School District 69 (Qualicum) approve first
reading to adopt the revisions to Board Policy 9000: /Information
Management and Access and its attendant Administrative Procedures at
its Regular Board Meeting of June 25, 2019.

REPORTS FROM REPRESENTATIVES TO OUTSIDE ORGANIZATIONS

TRUSTEE ITEMS
a. Paperiess Board Agenda Package (Trustee Austin)

NEW OR UNFINISHED BUSINESS
BOARD CORRESPONDENCE AND MEDIA
PUBLIC QUESTION PERIOD

ADJOURNMENT

p 63
p 64-65

p 66-73

p 74-87



School District No. 69 (Qualicum)

REGULAR BOARD MEETING MINUTES

TUESDAY, MAY 28, 2019

6:00 PM

THE FORUM

PARKSVILLE CIVIC & TECHNOLOGY CENTRE

ATTENDEES

Trustees

Eve Flynn Chairperson
Julie Austin Vice Chairperson
Laura Godfrey Trustee

Elaine Young Trustee

Barry Kurland Trustee

Administration

Keven Elder Interim Superintendent of Schools
Ron Amos Secretary Treasurer
Gillian Wilson Associate Superintendent of Schools
Chris Dempster General Manager of Operations
Rosie Mcl.eod-Shannon District Principal, Indigenous Education Programs
. Qualicum District Principals/Vice Principals’ Association
Karin Hergt Executive Assistant (Recording Secretary)

Education Partners
Mount Arrowsmith Teachers’ Association (MATA)
District Parent Advisory Council (DPAC)

1. CALL TO ORDER
Chair Flynn called the meeting to order at 6:00 p.m.

2. ACKNOWLEDGEMENT OF TRADITIONAL TERRITORY
Chair Flynn acknowledged that the Board was meeting on the traditional territory of the
Coast Salish people and thanked the Qualicum and Nanoose First Nations for sharing
their shared territories with the District.

3. ADOPTION OF THE AGENDA

19-46R

Moved: Trustee Young Seconded:  Trustee Godfrey

THAT the Board of Education of School District No. 69 (Qualicum) adopt the agenda as
amended.

CARRIED UNANIMOUSLY



School District 68 (Qualicum) Regular Board Meefing Minutes; May 28, 2018: Page 2

4, APPROVAL OF THE CONSENT AGENDA
item e: Approval in principle for an elementary student trip to Hong Kong, China from
March 14 to 28, 2020, was removed from the consent agenda and placed under Action

ltemns.
a. Approval of Regular Board Meeting Minutes: April 23, 2019
b. Approval of the Special Budget Board Meeting Minutes: April 16, 2019
c. Ratification of In Camera Board Meeting Minutes: April 16, 2019
d. Ratification of Special in Camera Board Meeting Minutes: April 4, 2019
e. Ratification of Special In Camera Board Meeting Minutes: April 16, 2019
f. Ratification of in Camera Board Meeting Minutes: April 30, 2019
a. Approval in principie for Ballenas Secondary School student field trip to Europe
during Spring Break 2021.
h. Receipt of Ministry News
. British Columbians benefit from increased access to French resources in
jibraries _
. Creating opportunities for kids to thrive through power of sport B.C.
students’ success to be showcased to the world at conference
® More students supported by SOGl-inclusive education ©  Premier’s
statement on international Day Against Homophobia, Transphobia,
Biphobia
New funding provides students opportunities to train for STEM careers
i Status of Action ltems — May 2019
19-47R
Moved: Trustee Young Seconded:  Trustee Godfrey

THAT the Board of Education of School District No. 69 (Qualicum) approve the consent
agenda items of the Regular Board Meeting of May 28, 2019 as presented.
CARRIED UNANIMOUSLY

5. DELEGATIONS/PRESENTATIONS
None

6. BUSINESS ARISING FROM THE MINUTES
‘None

7. MOUNT ARROWSMITH TEACHERS’ ASSOCIATION (MATA)
Deb Comer, President, commented on the following:

. Appreciation to the Board for reconsideration of the spring conferencing day on the
2019/20 district calendar.

. Seven local bargaining sessions have been held and there is mutual respect at the
table and a focus of ‘interest-based bargaining’.

. Negotiations at the provincial table are not going as well and encouraged the Board

to inquire how the current workioad proposals could affect the district when
attending the provincial meetings being heid by the BC Public School Employers
Association (BCPSEA) during the week of June 3-7, 2019.

. Appreciation for MATA being invited to be part of the process to hire a new
superintendent for the district and on behalf of staff who have had the opportunity
to send in their input to the process as well.



School District 69 (Qualicum) Regular Board Meefing Minutes: May 28, 201%: Page 3

10.

11.

CANADIAN UNION OF PUBLIC EMPLOYEES (CUPE) LOCAL 3570
No Report

DISTRICT PARENT ADVISORY COUNCIL (DPAC)

Christine Rayner, DPAC Vice President, advised that she and another parent were
sponsored by DPAC to attend the BC Confederation of Parent Advisory Councils
(BCCPAC) Conference and Annual General Meeting held May 3-5, 2019. This was her
first conference which she found enlightening and appreciated the collaboration on the
provincial level. The island PACs are collaborating to create a constitution and hope to
host an island conference in the fall.

She also noted that the DPAC elections will be held at the final DPAC meeting in June.

PUBLIC QUESTIONS AND COMMENTS (WRITTEN)
None

ACTION ITEMS
a. 2019/20 School Fees

Associate Superintendent Wilson reviewed the school fees as proposed for the
2019/20 school year and provided additional clarification for trustees regarding
financial aid and programs of choice.

19-48R

Moved: Trustee Austin Seconded:  Trustee Godfrey

THAT the Board of Education of School District 69 (Qualicum) approve the
2019/20 School Fees as presented.

CARRIED UNANIMOUSLY

b. 2019-20 Annual Facility Grant Spending Plan
Secretary Treasurer Amos reviewed the smaller capital projects to be funded as
discussed at the Capital Planning Committee the previous week.

19-49R

Moved: Trustee Young Seconded:  Trustee Godfrey

THAT the Board of Education of School District 69 (Qualicum) receive the Annual
Facility Grant spending plan for 2019-20 as presented.

CARRIED UNANIMOUSLY

c. Board Authority Authorized Course: Power Mechanics 11
19-50R
Moved. Trustee Young Seconded:  Trustee Kurland

THAT the Board of Education of School District 69 (Qualicum) approve the Board
Authority/Authorized Course: Power Mechanics 11
CARRIED UNANIMOUSLY



School District 69 {Qualicum) Regular Board Mesfing Minutes: May 28, 2012: Page 4

12. INFORMATION ITEMS

a.

Educational Programs Update
Associate Superintendent Wilson reported on the following district initiatives and
events:

° Educational Technology Committee met on May 27" to discuss how to
support digital literacy in the community.
. Over 600 parents responded to the survey regarding Ministry Pilot

Reporting Order, overall, the response was very positive. There is still
some communication needed to support parent education on the use of
portfolios and assessment practices. The Curriculum Implementation
Advisory Committee will be meeting on May 30" to review all the data prior
to sending it to the Ministry.

o ‘The second session of Trauma Informed Practice, which is part of the Train
the Trainer program, is being held on June 3™,

. During the month of June a number or year-end activities and celebrations
are taking place at the same time planning is underway for the upcoming
school year.

Education Planning Update

Interim Superintendent Elder reported on the following activities taking place in the

area of education planning:

» He and the Associate Superintendent have been meeting with school
administrators to review and discuss their school’'s Enhancing Student
Learning Plans. Trustees will also be visiting schools to review the plans during
the weeks of May 27 to June 7. The plans are aligned with the district priorities
through the strategic plan to create the District Enhancing Student Learning
Plan '

¢ Planning for 2019/20 is intensely underway as staff work hard to finish this year
strongly and in ways that support children, especially those who are struggling
at this time of year.

» Year-end celebrations are planned in June alongside the continued work of the
teaching and learning team.

e He acknowledged a number of staff members who are retiring or moving on
from the district for one reason or another.

s He has been supporting the board in organizing its governance model for the
upcoming year and a full final recommendation will be presented for board
approval at the June board meeting.

s Attended the grad transitions interviews and the advice given by student peers
was do your work, do it on time and you will be fine. These are focussed
students who are ready to move on and a credit to the staff in the district.

2018 Carbon Neutral Action Report (CNAR)

Secretary Treasurer Amos reviewed the Carbon Neutral Action Report (CNAR),
noting that this is one step the district must go through to confirm that it is aware
of its emissions profile and what actions are being taken to reduce its carbon
footprint.

13. EDUCATION COMMITTEE OF THE WHOLE REPORT

a.

School Calendar Adjustment
Associate Superintendent Wilson noted that the district and the local teachers
union are still in consultation regarding the date of the September district-based
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14.

15.

professional development day. The revised calendar will come to the Board for
final approval at the June board meeting.

19-51R

Moved. Trustee Godfrey Seconded;  Trustee Kurland

THAT the Board of Education of School District 69 (Qualicum) approve the
2019720 School Calendar adjustment to move the Conferencing Day of December
20, 2019 to May 1, 2020.

CARRIED UNANIMOUSLY

POLICY COMMITTEE REPORT
Trustee Young referred to the addenda which contained the notes from the Board

Committee held May 24, 2019.

a.

Board Policy 5003 (Previously 5056): Acceptable Use of Technology

19-52R

Moved. Trustee Young Seconded:  Trustee Godfrey

THAT the Board of Education of School District 69 (Qualicum) approve third and
final reading to renumber and adopt the revisions to Board Policy 5003:
Acceptable Use of Technology and its attendant Administrative Procedure at its
Regular Board Meeting of May 28, 2019.

CARRIED UNANIMOUSLY

Board Policy 5004 (Previously 5070): Student Placement

19-53R

Moved. Trustee Young Seconded:  Trustee Godfrey

THAT the Board of Education of School District 69 (Qualicum) approve second
reading to renumber and adopt the revisions to Board Policy 5004: Sfudent
Pilacement at its Regular Board Meeting of May 28, 2019.

CARRIED UNANIMOUSLY

Board Policy 8004: Health & Safety in the Workplace
Trustee Young noted an amendment that was made to page 5, section 14 of the
administrative procedure.

19-54R

Moved: Trustee Young Seconded:  Trustee Godfrey

THAT the Board of Education of School District 69 (Qualicum) approve first
reading to renumber and adopt the revisions to Board Policy 8004: Health & Safety
in the Workplace and its attendant Administrative Procedure at its Regular Board
Meeting of May 28, 2019.

CARRIED UNANIMOUSLY

REPORTS FROM REPRESENTATIVES TO OUTSIDE ORGANIZATIONS

a.

BC School Trustees Association Annual General Meeting — Trustee Young
As presented in the agenda package

Policy
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16.

TRUSTEE ITEMS

a.

French Advisory Committee
Trustee Young provided an overview of the discussions which took place at the
meeting held on Monday, May 27" and highlighted the following:

. Reports were received from Ballenas and Ecole Oceanside Elementary
regarding their French programs which sound quite robust.

. There are concerns about provincial grad assessment and the
implications on French Immersion, particularly in the area of numeracy.

. Committee members are struggiing to meet one of the committee’s goals,
which is to provide more opportunities to speak French in the community.

° The committee is also wanting to further develop a mission/iegacy

approach so it has a structure on which it can hand off some of the
French immersion work.

o The exit interviews done each year were interesting to review and
provided some of the rationale as to why students leave the program.

Capital Planning Committee

Trustees discussed whether or not there was philosophical support of the Board
placing modular buildings on school district property-for-the purposes of providing
additional educational space and that it be considered within the long-term capital
planning of the district. Should the Board's position be in favour of modular
buildings, feedback would then also be obtained from partner groups, staff,
parents, and students to determine if there is support for modular buildings on
school district property.

19-55R

Moved: Trustee Austin Seconded:  Trustee Godfrey

THAT the Board of Education of School District 69 (Qualicum) begin a process to
determine its support by October 31, 2019 for the placement of modular
buildings on school district property for educational purposes.

CARRIED UNANIMOUSLY

Trustees continued discussion to determine if the Board was in favour of placing
modular buildings on school district property to provide space for daycares.

Senior staff provided additional information regarding a request from a current
daycare provider who is located in a school to consider the option of placing a
modular on the school grounds. It was also noted that funding for the modular
could be applied for through provincial funding that has been allocated for daycare
spaces on municipal or school district lands

19-56R

Moved. Trustee Austin Seconded:  Trustee Kurland

THAT the Board of Education of School District 69 (Qualicum) support the
placement of modular buildings on school district property for daycare purposes.

19-57R

Moved: Trustee Young Seconded: Trustee Godfrey

THAT the motion be amended to read:

THAT the Board of Education of School District 69 (Qualicum) support in principle
the placement of modular buildings on school district property for daycare
purposes.

CARRIED
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19-56R

Moved: Trustee Austin Seconded:  Trustee Kurland

THAT the Board of Education of School District 69 (Qualicum) support in principle
the placement of modular buildings on school district property for daycare

purposes.
CARRIED UNANIMOUSLY

Trustees then discussed a proposal brought forward from the Capital Planning
Committee to place funds from the general account into a separate account that
would fund energy and utility savings projects. This would free up money from the
annual facilities grant for other projects to keep schools maintained and move
those projects forward.

19-57R

Moved:. Trustee Austin Seconded:  Trustee Young . L
THAT the Board of Education of School District 69 (Qualicum) request staff report
back to the Board on options regarding the use of operational savings from utility
expenses {o establish a capital reserve fund that would be used to.support ongoing
energy savings projects such as boiler replacements and solar projects.
CARRIED UNANIMOUSLY

17. NEW OR UNFINISHED BUSINESS
None

18. BOARD CORRESPONDENCE AND MEDIA
a. Letter to Regional District of Nanaimo Board of Directors

19. PUBLIC QUESTION PERIOD
Trustees/senior administrators received comments and/or answered gquestions on the

following topics:

° Modular building survey criteria and backgrounder

. Ministry of Children and Family Development announcement regarding childcare
spaces onh school sites- (Childcare BC New Spaces Fund)

® Correction to attendees at the Education Committee of the Whole Meeting

20. ADJOURNMENT
Trustee Godfrey moved to adjourn the meeting at 7:18 p.m.

CHAIRPERSON SECRETARY TREASURER
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IN-CAMERA MEETING

SECTION 72 REPORT

May 21, 2019
ATTENDEES:
Trustees
Eve Flynn Chairperson
Julie Austin Vice Chairperson
Elaine Young Trustee
Laura Godfrey Trustee
Barry Kurland Trustee

Administration

Dr. Keven Elder Interim Superintendent of Schools
Ron Amos Secretary Treasurer

Gillian Wilson Assistant Superintendent of Schools
Brenda Paul Director of Human Resources

The Board of Education discussed the following matters:

. Legal
. Personnel
. Board of Education Scholarships

The Board of Education approved motions regarding the following:
. Legal
o Board of Education Scholarships

Chairperson Secretary Treasurer
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& SECTION 72 REPORT
¢ May 6, 2019

ATTENDEES:

Trustees

Eve Flynn Chairperson

Julie Austin Vice Chairperson

Elaine Young Trustee

Laura Godfrey Trustee

Barry Kurland Trustee

Administration
Keven Elder Interim Superintendent of Schools
Ron Amos Secretary Treasurer

The Board of Education discussed the following matter:
. Personnel
. Scholarships

No motions were presented for board approval at this meeting

Chairperson Secretary Treasurer
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& SECTION 72 REPORT
¢ May 31, 2019

ATTENDEES:

Trustees

Eve Flynn Chairperson

Julie Austin Vice Chairperson

Elaine Young Trustee

Laura Godfrey Trustee

Barry Kurland Trustee

Administration

Keven Elder Interim Superintendent of Schools

Ron Amos Secretary Treasurer

Brenda Paul Director of Human Resources

The Board of Education discussed the following matter:

. Personnel

The Board of Education approved motions regarding the following:

° Personnel

Chairperson Secretary Treasurer
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FORM SD69-FEO4A

Category 4 Field Experience

REQUEST FOR PRELIMINARY APPROVAL (APPROVAL IN PRINCIPLE)
Out of Province but within Canada and/or Continental USA or Off-Continent

Definttion: Excursions of this type require an additional level of approvai by not only the Principal, but also by the Board of Education. These
field experiences involve travel outside of British Columbia, where students can be immersed in the language and culture of another area {e.g.:

cultural and finguistic exchanges, music competitions, etc.}

' APPROYAL CHECKLIST {Check if answer is yes)

Have you referred 1o the Field Experiences Resource Book for additional policy information and risk-assessment guidelines?

particularly Policy 5020 Field Experiences (Trips) and Field Experiences {Trips) Resource Book?

Have you ensured that appropriate supervision ratios have been met (See Field Experiences Resource Book - Supervision Ratios) -

E/ Has the field experiencs excursion been organized in compliance with School District 6§ {Qualicum) éoard of Education policies,

Plan to ensure appropriate level of supervision and support for studants based on gender/gender identlty attached

Q/Will the Parent Consent Form include appropriate detail, including: reference to a developed safety plan, reference to student
behavior expectations, details of the activities to be undertaken during the excursion.

«ﬂg/ Educator-in-charge to forward following information to School Principal for review and approvatl:

. Form SD6S-FED4A Request for Prefiminary Approval of Category 4 Field Experiences

. Cover letter from Educator-in-charge outlining specific objectives, proposed follow-up activities, and presentation(s}

. Parent Information Letter

. Schedule/Itinerary

. Class List

*  Third Party Waiver (if appiicabie)

. DRAFT Service Provider Proposal, Agreement and/or Contract

In addition to above information, Educator-in-charge MUST have on file:
. FORM SD69-FE14 Category 3 and/or Category 4 Field Experience Educator-in-charge Checklist
. FORM SD69-FE15 Category 3 and/or Category 4 Field Experience Educator-in-charge Planning form

Principal to forward copy of fallowing information to District Office for review and Board of Education approval:

N

e Cover letter from Educator-in-charge

. Letter of S.upport from Principal requesting preliminary approval from the Board of Education
. FORM SD6S-FEO4A Request for Preliminary Approval of Category 4 Field Experiences

. Parent Information Letter ’

e Schedule/itinerary

«  Third Party Waiver {if applicable)

. DRAFT Service Provider Proposal, Agreement and/or Contract

SCHOOL NAME:

Educator-in-Charge: _,g,\aﬂ/ U) /jﬂ Vel

Proposed Destination: Jﬂc.;gm - /ij/ﬁ ” P‘d}é) Mg é 07Z‘O

Proposed Departure Date: /Z;’J‘CA )/ 1020 Proposed Return Date: /47‘,,_94 ’L% 200 79
Area of Study: T WSQ Grades: /OL/I A

Educational Purpose ofTrlp o e MU}MI? 07: Je—jﬂﬂ_/we ce %/%W

Total No. of Students:

Total Projected Cost: (,7(;;/ {ﬁ]/@\ 2 %J&# 8 ¥ :fz J oo

Projected Cost per Student: Projected Built-in Cost per Teacher: Projected Cost to Teacher {if any}:
. e o
% }/ L OO0 7. 27 200
Proposed Excursion Details (Planning Form ?EEM EYES 7] Ne (¥ no, please explain beiow)

Plan to ensure appropriate level of supervision and support for students based on gender/gender identity.

Indicate if supervisors will be teachers, volunteers or other: % Q,U/ QF/‘:"Z’ [

57147%?’ e fon oclee Kushages S 2pes ors

Category 4 Out of Province Field Experience — Preliminary Approval

Educator-in-Charge {please print); Date {day/month/year): Educator-in-Charge signature:
Principal Name (please print): Date {day/month/year): Signature indicating prefiminary approval:
t
Lov' Darsh ol 306) 2019 | Celhanabad -
Grsh gl [
Board of Education or designate {please print}: Date {day/month/year): Signature indicating prefiminary approval:

. District Office distributes as follows: Criginal: District Office; . Copy-1: School Office;. Copy 2: Educatar-in-charge

11




KWALIKUM SECONDARY SCHOOL

Working together to realize our full potential

Principal: Lori Marshall, Imarshall@sd69.bc.ca
Vice-Principal: Lesley Rowan, [rowan@sd69.bc.ca
Vice-Principal: Adam Stefiuk, astefiuk@sd69.bc.ca

April 17,2019

School District 69 (Qualicum) -

PO Box 430, 100 Jensen Avenue East

Parksville, BC

V9P 2G5

Board of Education — School District 69 (Qualicum)

This letter will stand as my support for the Kwalikum Secondary School Student Field Tﬂp to Japan for
Spring Break 2020. This trip has been planned by teacher, Brad Wilson. The tentative dates are March
11-23, 2020.

Please see attached itinerary for details.

We would ask that the Board grant approval in principle for this exciting trip.

Respectfully submitted,

Ms. Lori Marshall
Kwalikum Secondary School

Copy: Brad Wilson

P.O. Box 1000, 266 Village Way, Qualicum Beach, BC V9K 1T3 School District No. 69 {Qualicum) 12
Website: http://kss.sd69.be.ca * Phone: (250) 7525651 « Fax: (250) 752-8604




To School Beard 69

Request for Approval for a student group to travel to Japan in 2020 for a
combination school exchange and tour

April 17, 2019

After our recent visit to our sister school in Japan , Aichi Keisei High School, Kwalikum
Secondary School has been invited back by our sister school for spring break 2020. We are asking
for approval to take between 4 and 10 students on a combination school exchange and tour to
Japan in March 2020. We will be away 13 days, — tentatively March 11 to March 23. We will
spend four days with our sister school, Aichi Keisei High School, in the city of Inazawa in Aichi
prefecture. The rest of that time will be spent on our own, visiting important cultural sites in
Kyoto, Nara, Himeji, and Hiroshima.

Alchi Keisei High School has been visiting KSS every spring for the past five years with about 60
students and their teachers for a four day stay. Aichi Keisei has asked us to send a group of
students and teachers to visit them. The visits of Aichi Keisei to KSS and the proposed visit to
Japan are organized by Brad Wilson at KSS. Brad Wilson, Nina Knocke, Taylor Wilson and Ryne
Barton will be the chaperones for this trip.

The proposed trip is for students who will be in their grade 10, 11 and 12 years at XSS in 2020.

Thank you for your consideration.

Brad Wilson

<L) h,

Japanese Teacher,

Kwalikum Secondary School
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e . . Estimated Tour Cost for all frave], accommodafion, meals and insurance - $3600 .

Kinerary for Kwalikum Secondary School Japan Exchange March 11 fo March 23, 2020

PARENT INFORMATION NIGHT - WEDNESDAY, APRIL 10 AT 7 PM — ROOM 205 AT KSS

Train times in Japan are our hoped for departures and arrivals. Reservations will be made once we are in Japan,

Day 01

Day 02

Day 03

Day 04

Day 05

Day 06

Mar. 11, Wednesday Vancouver to Nagoya via Tolyo
05:00 Mest at KSS and take school bus to Departure Bay Ferry Terminal
08:15 Walk on io ferry for Horseshoe Bay
082:00 Take bus 257 from Horseshoe Bay to downtown Vancouver.
Transfer fo Skyirain and travel to Vancouver Intemational Airport
10:40 Assembie in front of Japan Airlines at Vancouver Airport
14:00 Depart Vancouver by Japan Airiines 017
Cross International dateline ~ lose a day
Students buy own lunch at Vancouver airport prior to deparfure.

Mar. 12 , Thursday
Narita, Tokyo ~ Nagoya
16:30  Arrive at Narita Tokyo airport and proceed through customs and immigration
18:25 Depart Narjta by connecting flight JAL 30887 for Nagoya
19:40 Armive Nagoya Centrair Airport. Stay at Toyoko Inn Orange Side Hofel
htipst/fwww.toyoko-inn.com/search/detail/00148/ at Centrair Airport

Mar.13, Friday - :
Nagoya/Aichi Students Homestay jor 4 nighis

08:00 Take Mefteisu express train Nagoya Airport arriving at Kounomiya Station in
Inazawa City at 08:55. We will be met at the stafion by Aichi Keisei High
School staff and taken by school bus fo the school. School Activities for the
day. Breakfast will be provided at the hotel. Aichi Kelsei High School
will provide lunch.

Teachers will stay at Hotel Sunroute Nagoya

hitps:/iwww.sunroute.jp/english/fhotelinfo/tokai/plazanagoyafindex.himi
HOME STAY from Mar 13 fo 17 for 4 nights — Ope student per hostfamily.

Mar.14, Saturday Nagoya/Aichi .
With host famiiies.

Miar.15, Sunday Nagoya/Aichi
With host families.

Mar. 16, Monday NagoyalAichi
School Activities for the day.
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Day 07 Mar, 17, Tuesday Nagoya to Kyofo

08:08 Travel by Hikari 461 (Shinkansen) from Nagoya to Kyoto.

08:45 Amive in Kyolo and check in o the Sanoya Hotel hitp:/www.sanoya.nef/,
Explore the downtown area fo orient group for shopping and inexpensive
places fo buy food. Buy and eat lunch, Walk o and visit Sanjuusangendo
Temple. Then go by foot o Kiyomizu Temple. Return by foot to the guest
house by 5pm. Students buy own supper. Meetat 7 pm fo do evening
walkking four of Gion disfrict which is the old Kyofo Geisha disfrict. Returmn fo
guest house. In own room by 11 pm.

Breakfast will be provided by the host famifies. Students buy own lunch
and supper.

Day 08 Mar. 18, Wednesday Kyofo/Nara
Travel to the ancient capital of Nara — about 45 minutes by local frain and
walk o Todajji Temple. Eat lunch in Nara and refum fo Kyoto by 3pm. In
own room by 11 pm. Breakfast provided at hotel, Students buy own
lunch and supper.

Day 09 Mar. 18, Thursday Kyoto fo Himeji and Hiroshima
08:00 Leave Kyoio by Shinkansen for Hiroshima.
9:00 Armive in Himeji and put bags info coin lockers, Wak to Himeji castle
(about a 20 minute walk) and explore the casfle. Retum to Himeji station
and buy lunch at the stafion
13:00 Take the Shinkansen fo Hiroshima. Drop bags at the Grand
Intelligent Hotel hitps:/intelligent-hotel.co.ip/grand/ and head o the
Hiroshima Peace Park by fram car with our 1,000 paper cranes.
Visit the Children’s Shrine and make our offering of 1,000 paper cranes for
peace. Retum fo downtown area at around 5pm. Explore the station area
and find good places 1o eat supper. Students have free time until curfew.
Breakfast provided at hotel. Students buy own lunch and supper.

Day 10 Mar. 20, Friday Hiroshima
08:50 Take local train from Hiroshima Stafion.
09:18 Arrive at Miyajimaguchi Station. Trave! by ferry fo Miya island and
view itukushima Shrine. Then climb Mt Misen to see the *2™ most beautiful
view” in Japan. Breakfast provided at hotel. Students buy own lunch and
SUpper. .

Day 11 Mar, 21, Saturday - Hireshima to Takayama via Shin Kobe and Nagoya
09:50 Leave Hiroshima on by Shinkansen.
11:10 Arrive at Shin Kobe and change irains for Nagoya
11:20 Leave Shin Kobe for Nagoya on Shinkansen.
12:30 Arrive at Nagoya and change trains for Takayama.
12:50 L eave Nagoya on regular frain.
158:10 Ammive at Takayama. Walk or take inn shuttle fo our Japanese inn.
Accommodation at inn for 2 nights. Breakfast provided at hotsl. Studepts
buy own. Supper will be provided at the inn.



——— Day 12 Mar, 22, Sunday .. Takayama . _ _ _____ . _ . .
. e ©o Tour the morning market and explore the streets of the “Old Town® which =

dates fo the Edo Period. Have lunch and then take pubiic transit to the Hida

Folk Village. Retum fo the Inn by 16:00. Students buy own lunch.

Breakfast and supper will be provided at the inn.

Day 13 Mar. 23, Monday Takayama to Vancovuer via Nagoya
08:45 Take train from Takayama to Nagoya.
08:15 Arrive at Nagoya and change frains to Nagoya Chubu Centrair
Airport ,
Check in o Japan Airlines flight for Narita, Tokyo by 11;50
14:50 Depart Nagoya by Japan Airlines 3084
16:00 Arrive at Narita Tokyo airport
18:00 Depart for Vancouver by Japan Airlines 018
11:00 Arrive Vancouver. After being processed through customs and
immigration, take the Skytrain fo downtown Vancouver. Change to bus 257
and fravel fo Horseshoe Bay Ferry Terminal.
15:45 Take ferry from Horseshoe Bay to Departure Bay in Nanaimo.
17:15  Arrive at Departure Bay. Students picked up by their parents at
Departure Bay Terminal.
Students buy own lunch and supper. Breakfast will be provided at the
inn.
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Careers summit will help students better prepare for the future

RICHMOND - To ensure B.C. students graduate with the skills, competencies and confidence
needed to succeed in post-secondary education and the workforce, the Province is hosting a
careers summit to hear valuable input from employers, education partners, post-secondary

institutions and students.

“All students deserve to graduate with the know-how to plan and build successful futures for
themselves, but some kids are telling us they do not feel prepared to enter post-secondary
school or the workforce,” said Rob Fleming, Minister of Education. “With a rapidly changing
labour market and abundant job opportunities, it’s critical we do everything possible to equip
students with the creative, analytical, entrepreneurial and communication skills that employers
and post-secondary institutions are looking for.”

Today’s summit will take place at Kwantlen Polytechnic University. It will bring together more
than 120 education partners, post-secondary institutions, unions and employers from a variety
of fields, including the tech sector, construction, mining, finance, health care and the scientific
community to discuss how to ensure secondary school students graduate with the right work
experience and skills needed to have the best chance of future success.

The summit will also look at ways to improve and expand dual credit programs so high school
students can gain post-secondary, apprenticeship or training credits and credentials while
they’re still in secondary school. Student delegates will be on hand to provide feedback about
their own experiences with dual credit and work placement programs.

“Our government is working hard to create pathways to post-secondary education and trades
training for every young person in B.C.,” said Melanie Mark, Minister of Advanced Education,
Skills and Training. “The future of our province looks bright with endless possibilities for
21st—century jobs, and we need to support students to cross the finish line. We're relying on
the next generation of trained professionals and skilled leaders as we continue to build the best
B.C.”

The careers summit is just a first step. Input from the summit will help inform an expanded
career strategy to be launched this fall, building on the work the ministry has done through the
new curriculum to sharpen the focus on career preparation and help ease students’ transition
from high school.

“Giving kids the opportunity to get a head start on their careers with on-the-job experience is
incredibly valuable,” said Bruce Ralston, Minister of Jobs, Trades and Technology. “B.C. has the
lowest unemployment rate in the country, and we want to make sure all graduating students
have an equal opportunity to explore different career paths and build a prosperous future for
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themselves.”

In the 2019-20 school year, students will benefit from a new graduation program that
encourages them to take ownership of their own learning and personal growth. The new
graduation program includes a range of new course options in areas such as environmental
science, web development, digital media, engineering and robotics. Two additional new career-
development courses will feature more hands-on, real-world learning. This expanded

career strategy will give students even more opportunities to gain relevant experience outside
of the classroom and increase pathways to successful careers.

Quotes:
Laird Cronk, president, BC Federation of Labour -

“B.C. secondary students are the workforce of tomorrow. We want them to take ownership of
their huge potential for personal and professional growth, developing their skills, aptitude and
attitude toward the world of work through apprenticeships, trades training or post-secondary
education. The BC Federation of Labour welcomes government’s strategy to focus on career
preparation and developing pathways in partnership with industry, labour and the post-
secondary sector to help ease students’ transition from high school.”

Val Litwin, CEC, BC Chamber of Commerce —

“The youth in B.C. schools today will be the brains behind our economic future. We have to get
them ready now. Government is taking the right approach here by bringing together the full
spectrum of stakeholders to ensure we get an A+ on this file.”

Jill Tipping, CEO, BC Tech Association —

“With 6,000 job openings each year, B.C.'s tech and innovation sector is full of rewarding,
dynamic career opportunities. We need creative, collaborative problem solvers who are
passionate about making a difference in the world — and we need lots of them. That's why
we're committed to helping educators connect young people with the skills, jobs and career
pathways of the future.”

Quick Facts:

«  The 2018 Labour Market Survey forecasts 77% of job openings between 2018 and 2028
will require post-secondary education.

- The survey found that active listening, social perceptiveness, judgement and decision-
making were important or very important competencies for projected job openings.

+ In April 2019, the unemployment rate in B.C. for those aged 15 years and older was 4.6%.

+ Each year, approximately 44,000 school-aged students graduate with a Dogwood
diploma and 3,000 adult students graduate with an Adult Dogwood diploma.

« In 2017-18, the provincial six-year secondary school completion rate was 84.8%.

Learn More:

Learn more about B.C.’s redesigned curriculum and graduation program:
https://curriculum.gov.bc.ca/
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Increasing access to education for former youth in care

VANCOUVER — Former youth in care attending a post-secondary institution on a tuition waiver
can now access additional funding for living expenses so they can better focus on their
academic careers.

Buying books, groceries and paying bills for expenses, such as rent and child care, can be made
easier for students with access to $250,000 in provincial government funding through the
Youth Futures Education Fund at the Vancouver Foundation.

The announcement was made at an event with Melanie Mark, Minister of Advanced Education,
Skills and Training; Katrine Conroy, Minister of Children and Family Development; Andrew
Petter, president, Simon Fraser University (SFU); and Mallory Wood, Vancouver Island
University youth representative.

“Former youth in care pursuing their educational dreams don’t always have resources to turn
to for covering expenses,” said Mark. “Hope and optimism for the future will come from the
Youth Futures Education Fund, removing barriers for students, as they become the change
makers and leaders we know they can be.”

The Youth Futures Education Fund is guided by an advisory committee of 15 members and
distributed by the Vancouver Foundation. It was established to provide a grant to recipients of
the former youth in care Provincial Tuition Waiver Program.

The Youth Futures Education Fund was founded by Coast Capital Savings and the Ministry of
Children and Family Development. The fund is governed by an advisory committee comprised
of post-secondary institutions, government partners and philanthropy groups. It is funded by
Coast Capital Savings, United Way of the Lower Mainland, Ministry of Advanced Education,
Skills, and Training, and the Vancouver Foundation.

The Youth Futures Education Fund has been in place since 2015 and has helped over 600
students.

In September 2017, Premier John Horgan announced the Provincial Tuition Waiver Program for
students who are former youth in care at all 25 public post-secondary institutions and the
Native Education College. in July 2018, the program was expanded to foundation and
apprenticeship training programs at 10 union-based training providers. Previously, there was
no provincial standard.

More than 806 former youth in care have benefited from the Provincial Tuition Waiver
Program compared to 189 youth in 2016-17 under the initial voluntary program — an increase
of 326%.



Quotes:
Katrine Conroy, Minister of Children and Family Development —

“Many parents tuck some money into a bank account or investments as their kids are growing
up to help them on the road to independence when they turn 19. That’s exactly what we’re
doing for youth in care, because we want them to succeed in school and in life. It’s why we
invest in funds like this, which cover those costs beyond tuition that can be such a challenge for
any young student. It's one more way we’re there for former kids in care so they can focus on
their studies and, ultimately, build a brighter future.”

Jennifer Davenport, chair, Youth Futures Education Fund Advisory Committee —

“We are pleased to see a continued commitment to the Youth Futures Education Fund from
government. When students access these funds, they are getting the helping hand they need
to allow them to focus on their studies and reach their full potential.”

Maureen Young, director, community leadership, Coast Capital Savings —

“Thank you to the provincial government and to the businesses, philanthropic organizations
and individual donors who have helped build the Youth Futures Education Fund. We look
forward to continuing to grow the fund to support these young people with basic living
expenses, so they can focus on pursuing their dream of an education. By working together, we
can all be part of a solution that gives former youth in care the opportunity to succeed and
empowers them to fully contribute to their communities.”

Andrew Petter, president and vice-chancellor, SFU —

“The Youth Futures Education Fund is wonderful news for young people who previously might
not have imagined that they could participate in post-secondary education. In the last two
years, 25 former youth in care have enrolled at SFU, and we look forward to those numbers
continuing to rise. We’re proud to provide these and other students an engaging learning
environment that enables them to gain knowledge, skills and experiences with lifelong value.”

Verukah Poirier, University of British Columbia Indigenous studies student —

"As a former youth in care, the Youth Futures Education Fund has allowed me to prioritize my
learning during my post-secondary journey. I'm very grateful for this support as it, along with
UBC’s Post Care Tuition Waiver Program, has lifted the burden of financial stress and allowed
me to focus on building a solid foundation for my future.”

Mallory Woods, Vancouver Island University (VIU) youth representative —

“When you don’t have a support system to back you up, it’s tough to purse a post-secondary
education, so the additional funding is a huge help. I’'m so proud to be the student
representative at VIU because it gives me a chance to work with young people who can
discover their passion and become their true, authentic self by achieving an education.”

Quick Facts:

. Over the past four years, the Ministry of Advanced Education, Skills and Training has
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committed $750,000 to the Youth Futures Education Fund, including the $250,000 in this
announcement and the Ministry of Children and Family Development’s one-time
investment of $250,000. in total, government has provided $1 million.

The Provincial Tuition Waiver Program covers a wide range of studies. There is no income
test to be eligible, no minimum course duration, course load or maximum tuition fee
coverage.

Learn More:

Provincial Tuition Waiver Program: https://gov.bc.ca/tuitionwaiver

Vancouver Foundation: https://www.vancouverfoundation.ca/youthfutures

StudentAid BC: https://studentaidbe.ca/explore/grants-scholarships/youth-futures-education-
fund

Youth Futures Education Fund: https://vouthfutures.ca/

Contact:

Jennifer Fernandes

Communications Manager

Ministry of Advanced Education, Skills and
Training

250 889-8370

Connect with the Province of B.C. at: news.gov.bc.ca/connect
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Local partnership agreements support First Nations in education decisién-making

NANAIMO — First Nations students will benefit from $3 million in funding for Local Education

Agreements (LEAs) with school boards that ensure each First Nation is directly involved in

decisions about how their children are educated, with the ultimate goal of improving student
- outcomes. '

The funding will be used to negotiate or renew agreements between local First Nations and
public school districts. Each agreement is negotiated locally with the goal of reflecting the
unique priorities of individual First Nations. Topics of negotiation can include funding,
transportation, sharing information and data, culture and language, as well as other local
priorities.

“LEAs serve as a road map for First Nations and their local school boards to work together,
respectfully and strategically, to achieve better education results for our First Nations students
in public schools,” said Tyrone McNeil, president, First Nations Education Steering Committee
(FNESC). “LEAs set out clear expectations and responsibilities, and those are what First Nations
have long been calling for in order to create a more effective and more accountable education
system for our children.”

These local agreements help improve First Nations’ student achievement, resulting in better
grades, increased Dogwood completion rates and smoother transitions to post-secondary
education, training or employment. Currently, 146 First Nations communities either have an
expiring agreement or are without an agreement. This funding will help more First Nations and
school districts ensure there are effective agreements in place.

“Education is key to true and lasting reconciliation, and these agreements ensure First Nations
students are confident in their self-identity, in their knowledge of themselves, their families,
their communities, their traditional values, languages and cultures,” said Rob Fleming, B.C.’s
Minister of Education. “Having boards of education work directly with First Nations to set
priorities is incredibly important for empowering First Nations students to excel and pursue
their passions.”

The $3-million grants are part of B.C.’s shared commitment to the B.C. Tripartite Education
Agreement (BCTEA) between FNESC, the Province and the Government of Canada. The BCTEA
brings more than $100 million in new federal funding over five years to support First Nations
education. British Columbia is leading the way as the only jurisdiction in the country with this
kind of partnership agreement, and it benefits all First Nations students, whether they live on-
or off-reserve.

“Our government is proud to work with the Education Steering Committee and the
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Government of British Columbia under the agreement to help First Nations children throughout
the province access quality education consistent with their unique needs, experiences, beliefs
and values,” said the Honourable Seamus O’Regan, federal Minister of indigenous Services.
“Co-development with First Nations of a strong, effective and inclusive educational system for
British Columbia’s more than 12,000 First Nations students is essential to advancing
reconciliation and ensuring student success.”

“This is an important investment that ensures First Nations communities decide what works
best in the classroom for students, whether that’s new language programs, cultural studies or
seeing their heritage reflected in the lessons,” said Scott Fraser, B.C.’s Minister of Indigenous
Relations and Reconciliation. “Access to a meaningful, relevant learning environment is more
likely to result in higher achievement and support students to achieve their academic goals.”

The process of negotiating and implementing local agreements helps to build relationships and
contributes to reconciliation. While each agreement is unique between a local First Nation and
a school district, goals can include the foliowing:

. formalizing local First Nations community involvement in education decisions;

« monitoring and sharing information about First Nations’ student progress and addressing
any barriers that might be getting in the way of their achievement;

- strengthening First Nations culture, perspectives and languages in schools; and

. ensuring each First Nations student has the classroom support they need.

Over the past several years, FNESC has developed a variety of tools to support First Nations to
negotiate and implement effective agreements. Currently, the BCTEA partners are
collaborating to create shared guidelines, a provincial LEA template and continued support for
First Nations and school districts with negotiation and implementation of each agreement.

The Province is committed to implementing all the Calls to Action from the Truth and
Reconciliation Commission, the United Nations Declaration on the Rights of Indigenous
Peoples, and the Draft 10 Principles that Guide the Province of British Columbia’s Relationship
with indigenous Peoples.

Quotes:
Sheila Malcolmson, MLA for Nanaimo —

“Having First Nations involved in educational decision-making at the local level is an important
step toward reconciliation. | know that in Nanaimo, School District 68 and local First Nations
have already accomplished a lot together. This funding will allow my community and school
districts across the province to further break down educational barriers and empower
indigenous students.”

Erin Burnley, Grade 12 student, Nanaimo District Secondary school — -

“As students, it is our responsibility to not only understand Indigenous history in Canada, but
also how Indigenous peoples are still affected to this day. The problems may not be solved in
our parents' generation, which is why it is important for students to lead this change. Having
Aboriginal education and local partnerships included in the curriculum helps to develop
understanding and empathy, and that is the basis on how we can build important discussions in
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the classroom.”
Quick Facts:

+  The $3-million grants for LEAs will be distributed as follows:

»  §1.5 million for First Nations and $1 million for school districts to pay for
administrative and legal costs associated with negotiating agreements.

- $500,000 for the BC Education Marketplace and the Educational Resource
Acquisition Consortium to help find qualified negotiators, consultants and
mediators, and to ensure consistency in approaches to negotiation.

LEAs have been used since the 1990s, but they have evolved from a tuition agreement
into a tool for building strong partnerships between a local First Nation and a school
district.

LEAs differ significantly from Aboriginal Enhancement Agreements as LEAs apply to on-
reserve students for the purchase of programs and services by First Nations.

School boards may need to negotiate or renew several agreements if the district is within
the territory of more than one First Nation.

The BCTEA includes $100 million in hew investments over five years ($20 million a year)
from the Government of Canada, primarily to support First Nations schools, language and
culture, adult education, transportation and educational services.

Learn More:

Local Education Agreements: http://www.fnesc.ca/lea/

The BC Tripartite Education Agreement: http://www.fnesc.ca/bctea/

Contacts:

Ministry of Education Thane Bonar

Government Communications and Public Director, Communications and Policy
‘Engagement First Nations Education Steering Committee
250 356-5963 604 355-8649

Connect with the Province of B.C. at: hews.gov.bc.ca/connect
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Grant allocation by school district

SD 22 Vernon: $6,850

SD 23 Central Okanagan: 56,850
SD 27 Cariboo-Chilcotin: $75,340
SD 28 Quesnel: $27,400

SD 35 Langley: $6,850

SD 40 New Westminster: $6,850
SD 43 Coquitlam: $6,850

SD 44 North Vancouver: $6,850

SD 45 West Vancouver: $6,850

SD 46 Sunshine Coast: $6,850

SD 47 Powell River: $6,850

SD 48 Sea to Sky: $13,700

SD 49 Central Coast: $20,550

Sd 52 Prince Rupert: $27,400

SD 58 Nicola-Similkameen: $27,400
SD 59 Peace River South: $13,700
SD 60 Peace River North: $34,240
SD 61 Greater Victoria: $13,700

SD 62 Sooke: $20,550

SD 67 Okanagan Skaha: $6,8500

SD 68 Nanaimo-Ladysmith: $20,550
SD 69 Qualicum: $6,850

SD 70 Alberni: $61,640

SD 71 Comox Valley: $6,850

SD 73 Kamloops/Thompson: $41,090
SD 74 Gold Trail: $116,440

SD 78 Fraser-Cascade: $95,890

SD 79 Cowichan Valley $41,090

SD 81 Fort Nelson: $13,700

SD 84 Vancouver Island West: $27,400
SD 85 Vancouver Island North: $68,490

SD 87 Stikine: $41,090
SD 91 Nechako Lakes: $89,040
SD 92 Nisga’a: $27,400

Total: §1 million

Ministry of Education
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New teaching standard strengthens Truth and Reconciliation in the classroom

VICTORIA — Indigenous students in British Columbia will be better supported and be more
connected in school with the addition of a new professional standard that requires teachers to
commit to truth, reconciliation and healing.

“Education is key to a true and lasting reconciliation, and educators are essential role models
for change,” said Rob Fleming, Minister of Education. “We want to ensure students have the
opportunity to learn Indigenous perspectives throughout all subjects in their school career.
That’s why it’s imperative our teachers commit to the highest standards when it comes to
respecting and valuing the role of Indigenous peoples.”

Under the new standard, all educators are expected to commit to respect and value the history
of First Nations, Inuit and Métis in Canada, and to foster a deeper understanding of Indigenous
histories, cultures and perspectives, integrating these worldviews into the classroom. Teachers
will also bring an understanding of how all people are connected to family, community and the
natural world.

This is the first time the Professional Standards for B.C. Educators — set by the British Columbia
Teachers’ Council (BCTC) — have included a commitment toward reconciliation. The standards
lay out the responsibilities and expectations for educators who hold certificates.

“Seven of the 94 Truth and Reconciliation Commission’s Calls to Action are focused on
education,” said Scott Fraser, Minister of indigenous Relations and Reconciliation. “They
highlight how foundational education is to making reconciliation part of the fabric of our
society. This new teaching certification.means that current and future generations of school
children will come through our education system with a firm grounding on why reconciliation
with Indigenous peoples is so important to the future of our province.”

in the fall, B.C. will introduce legislation to implement the United Nations Declaration on the
Rights of Indigenous Peoples — mandating all provincial laws and policies be in harmony with
the declaration. The Province has also committed to complete all the Calls to Action from the
Truth and Reconciliation Commission of Canada, and is leading the way as the only jurisdiction
in the country to have an agreement that ensures all First Nations students have equity in
education, regardless of where they live. The B.C. Tripartite Education Agreement partnership
brings $100 million in federal funding over the next five years.

Quotes:
Jim lker, chair, British Columbia Teachers’ Council —

“As chair of the BCTC, | was honoured to be part of a collaborative consultation process with
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the partners and certificate holders, that enabled us to revise the professional standards, which
includes a new Standard 9. This standard honours the histories and cultures of our First
Nations, Métis and Inuit peoples. It commits our educators in showing the way toward truth,
reconciliation and healing as well as integrating First Nation, Métis and Inuit worldviews and
perspectives, ways of knowing and being into our classroom learning environments. The
council is proud to have Standard 9 for our educators, students and education system. We
hope that educators will be provided with additional support and resources to further
implement Standard 9 in an authentic and meaningful way.”

Rebecca Blair, past chair, British Columbia Teachers’ Council -

“As past chair of the BCTC, | am very proud of the collaborative process we have used to
develop the revised professional standards. Standard 9 is a significant addition that recognizes
the important contributions of First Nations, Inuit and Métis to our society. | appreciate the
shared commitment of the stakeholders to support the implementation of these standards.”

Tyrone McNeil, president, First Nations Education Steering Committee —

“The new standard sends a strong and positive message that every educator has an important
role to play in creating an education system that responds to the needs of First Nations, Métis
and Inuit learners, families and communities. This is part of a larger focus on creating systemic
change in B.C. public education system that will support improved outcomes for First Nations

learners and advance reconciliation.”

Glen Hansman, president, BC Teachers’ Federation —

“The BC Teachers’ Federation is committed to doing its part to act on reconciliation. That
includes addressing overt racism in our schools and the systemic barriers that Indigenous
students face, including the racism of low expectations. [ want to thank the BC Teachers’
Council for adopting the new ninth standard. The BCTF will continue to work with the council,
government and the entire education community to ensure its implementation moves forward
proactively and thoughtfully across the entire education system. It is crucial that B.C. teachers,
regardless of where they work in B.C., have accurate and culturally responsive teaching
resources, as well as support to meaningfully incorporate Indigenous content and worldviews
into all work in K-12. That includes ongoing opportunities for anti-racism training and
professional development about the intergenerational effects of residential schools and the
Sixties Scoop.”

Quick Facts:

- The Professional Standards for BC Educators were formerty known as Standards for the
Education, Competence and Professional Conduct of Educators in British Columbia, an
they were in effect since 2008. '

+  The standards extend to about 72,000 educators who hold the B.C. certificate of
qualification.

- Eight standards were updated to reflect the new B.C. curriculum, and the new ninth
standard sets out Reconciliation commitments.

+ The standards also apply to both out-of-province applicants for certification and to
teacher candidates enrolled in approved teacher education programs in B.C.’s post-
secondary institutions.

27




. The BCTC also sets teacher education approval standards for B.C. post-secondary
institutions offering programs in teacher education, including the certification standards
that applicants must meet so they can be licensed.

. In addition to changes in the curriculum, students will also have 17 indigenous languages
available to study, with six more on the way.

. To increase opportunities for educators’ professional development, government is
providing $3.1 million toward Indigenous teacher training. Beginning 2019-20, one non-
instructional day will be designated to focus on Indigenous student achievement.

Learn More:

Read more about standards for B.C. educators:
https://www2.gov.bc.ca/gov/content/education-training/k-12 /teach/standards-for-educators

Frequently asked questions about standards for B.C. educators:
https://www2.gov.bc.ca/assets/gov/education/kindergarten-to-grade-12 /teach/teacher-
regulation/standards-for-educators/edu_standards fag.pdf

Find out more about the BCTEA: http://www.fnesc.ca/bctea/

Find out more about the new curriculum: https://curriculum.gov.bc.ca/

Contact:

Ministry of Education

Government Communications and Public
Engagement

250 356-5963

Connect with the Province of B.C. at: news.gov.bc.ca/connect
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Secretary-Treasurer

SD69 QUALICUM

Meno
Date: June 25, 2019
To: Board of Education
cc: Keven Elder, Interim Superintendent

From: Ron Amos, Secretary Treasurer

Re: Capital Reserve for Energy projects

Rationale:

Following up on discussions at the Capital Planning committee, the Board asked at its May
26 Board meeting for a staff report discussing options for the use of operational savings
derived from utility costs to form a capital reserve for future energy savings projects.

Background:

Over the past several years the Board through its various capital funding opportunities has
been able to do work to promote clean energy and to derive energy efficiencies.

- Carbon Neutral Grant - funded boiler replacement (2014) and lighting upgrades (2016)

- School Enhancement program — funded 4 new boilers (2015/2016/2018), transformer
(2017) and lighting upgrades (2016)

- Annual Facility Grant —funded boiler (2015), lighting and DDC upgrades (multiple years)
and 3 new-Solar PV array projects (2017/2018/2019)

- Various energy and federal grants - in partnership with Islands Trust, funded the solar
array project and energy upgrades at False Bay Elementary (2015/2016)

As a result of these various projects our utility costs have been relatively stable even through
the market conditions of increasing electrical and fuei costs.

1213 1314 1415 15/16 167  17M8 (1E’i’t1)9
Hydro 416,514 430030 415181 450626 480,964 497,823 492,139
Natural Gas 380424 358742 200,388 245701 237,357 221,976 195,446
Propane 129037 150023 72315 80881 51657 46,802 50,680

925,975 047,795 777,884 777,008 769,988 766,601 738,265

Under (over)
Budget 95,616 103,492 40,512 43,899 98,735

By comparing these costs to the anticipated budgets for each of these years, you can get a
sense of the value added by pursuing these projects.

1

Ron Amos |
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The Capital planning process recognizes current capital infrastructure and their ongoing
maintenance and the planning for the District’s future needs that might arise. The result is that
staff develops the capital budgets knowing which capital funds can support which projects
and balancing the inevitable competing priorities. This can sometimes limit staff's ability fo do
more in any given year.

As an example of external constraints, the Carbon neutral grant which is managed by the
Capital branch of the Ministry of Education, has a limited annual budget to support the many
competing requests received from all 60 School districts. The result is that our district may
only receive approval for a project once every 5 years.

Internally by funding solar PV projects through the AFG program we have to prioritize other
emerging projects and defer some projects for later years.

By having a reserve fund, paid for from operaﬁonal savings, staff would have more opportunity
to pursue energy projects without being impacted by competing priorities that become
considerations for managing the budgets of the other capital programs.

This report does not seek to provide an amount to be funded annually but rather to gauge the
level of support. It would be proposed that the amount would be determined annually
according to the School District’s financial position at yearend.

Recommendations:

That the Board of Education of School District 69 (Qualicum) support in principle the
establishment of a capital reserve fund specifically set up to support ongoing energy savings
projects.

©® Page 2
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SD69 QUALICUM

Meno

Date: June 25, 2019

To: Board of Education

cc: Keven Elder, Interim Superintendent
From: Ron Amos, Secretary Treasurer
Re:  Annual Five YearCapital-Plan

Background/Rationale:

The Ministry of Education is requesting Boards of Educations to submit their 2020/21 Annual Five-Year Capital
Plan.

As per the Ministerial policy,

“A board of education's five-year capital plan should reflect a strategy for balancing the supply of existing facilities against both
current and projected enrolment demands. This plan should also reflect the replacement or rejuvenation of existing facilities,
including seismic upgrades and building envelope remediation.”

The 2020/21 Capital Plan submission continues in the format infroduced in 2016 when it was changed in a humber
of significant ways.

- The 2020/21 Capital Pan applies to the five fiscal years 2020/21 to 2024/25.

- The Five Year Capital Plan submission and supporting documentation must be submitted fo the Ministry by
June 30, 2019. Board approval is still required.

- The Capital Branch has changed to an annual June submission to align with the Provincial fiscal year.

- All capital funding programs, with the exception of the Annual Facility Grant (AFG) are to be included with the
same-submission.

- The plan requires Districts to consider the projects based on eight defined programs: Seismic Mitigation (SMP),
School Expansion (EXP), School Replacement (REP), Building Envelope (BEP), Playground Egquipment
Program (PEP), School Enhancement (SEP), Carbon Neutral Capital (CNCP) and Bus Replacement (BUS).

- The submission is via a single Excel spreadsheet with a separate workbook for each program

- The school district priorities are to be set by individual program (not a global priority list as in previous years)

- Only BEP projects currently on the Ministry list can be submitted under this program. Other projects concemning
building envelope should be submitted under the School Enhancement Program.

- Capital projects can span multiple programs i.e. seismic and addition. These projects should be submitted
under both programs in the Capital Plan submission

The SMP and BEP programs generally reside with the Province and their ongoing efforts. This year we have
included new seismic projects that were identified through the Ministry’s new measure for seismic risk This rest of
the submission includes projects within the scope of the last 4 programs, PEP, SEP, CNCP and BUS.

Recommendations:
That the Board of Education of School District 69 (Qualicum) approve the Annual Five Year Capital
Plan as presented. :
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REVISED District Local School Calendar (2019-2020)

PR——
Designation B , R T S 20192020
Days in Session 188

Days of instruction 180
Instructional Hours Elementary 878
Instructional Hours Secondary 952
Schools open Tuesday
Regular start time — schools dismiss three hours early September 3

Ballenas and Kwalikum Secondary — grade 8 students only

Ballenas and Kwalikum Secondary Wednesday
First day for grades 9-12 students September 4
District-wide Planning Day Tuesday
Non-instructional Day September 24 .

Thanksgiving Day.

1 Conferencing Adjustment

Non-instructional day

Provincial Professional Development Day

Non-instructional day October 25
School-Based Professional Development Day Friday
Non-instructional Day November 1
Remembrance Day Monday

November 11

Winter Vacation Period December 23 to January 3

Schools Reopen after Winter Vacati Monday
January 6
BC Family Day Monday
February 17
Monday
February 24
March 16 to
March 27
Monday
March 30
Good Friday Friday
April 10
Easter Monday Monday
April 13
Conferencing Adjustment Friday
Non-instructional day May 1
School-Based Professional Development Day Friday
Non-instructional Day May 15
Victoria Day Monday
May 18
Final Day for Students Thursday
Schools dismiss three hours early June 25
Administrative Day Friday

Non-instructional Day June 26
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Memo

Date: June 25, 2019
To: Board of Education
From:  Dr. Keven Eider, Superintendent of Schools

RE: Board Standing Committees for 2019/20

Background:

in January | presented the Board with a briefing note outlining options for Board governance, specifically
in relation to Board standing and ad hoc committees. In that briefing note | outlined the statutory and
legal framework for implementing a more focused approach to the Board's work through standing
committees, including the following:

Standing Committees:

Standing committees would be comprised of either all members of the board (committee of the
whole) or a minority representation of the board (two trustees), a member of the senior
management team as staff lead, and other committee members by invitation of the board. The
role of each member of the committee would be predetermined and monitored by the committee
chair. Unless the board determines that the public interest so requires (normally land, labour or
law), all standing committee meetings would be public meetings with prior notification to partners
and the public regarding topics under consideration.

At its inaugural or annual meeting, the Board Chair would appoint trustees to serve on standing
committees, and would appoint a chair of each standing committee. For a committee of the whole,
the board in committee would choose a vice-chair, and for representative committees the second
trustee would be the vice-chair, Should any meeting be scheduled and no trustee be able to attend,
the meeting would be rescheduled.

Education Committee of the Whole:
Mandate: To discuss and make recommendations to the board on the general directions for

education in the district, and to serve as a vehicle for regular reports to the board on educational
programs and services.
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Membership: The committee would consist of all five trustees, the associate superintendent, the
director of instruction, the superintendent, and as topics require, the secretary treasure. The
associate superintendent would serve as the lead for senior staff. By invitation, one representative
from each of school-based administration, the Mount Arrowsmith Teachers Association (MATA),
CUPE 3570 and the district parent advisory council (DPAC) would serve on the committee in an
advisory capacity.

Operation: The trustee chair of the committee would host the meeting in a structured but informal
manner. Presentations would be scheduled and introduced by the associate superintendent, and
would be of a duration that makes sense for that topic at that time, as determined by the chair and
associate superintendent. On matters of deliberation for the committee to refer to the board, the
chair would invite administration and partner representatives to comment, and would seek the
advice of senior staff present. The chair would then lead trustee deliberation on whether or not,
and if so how, the matter would be referred to the board by way of a motion for a subsequent
board meeting. The decision as to what would be referred to the board would be by consensus
among trustees, with the chair being the final arbiter of the decision.

Finance and Operations Committee of the Whole:

Mandate: To discuss and make recommendations to the board on financial matters and matters
pertaining to facilities, maintenance, technology and transportation.

Membership: The committee would consist of all five trustees, the secretary treasurer, the
superintendent, the general manoger of operations, and as topics require, the associate
superintendent. The secretary treasurer would serve as the lead for senior staff. By invitation, one
representative from each of school-based administration, the Mount Arrowsmith Teachers
Association (MATA), CUPE 3570 and the djstrict parent advisory council (DPAC) would serve on the
committee in an advisory capacity.

Operation: The trustee chair of the committee would host the meeting in a structured but informal
manner. Materials would be provided ahead of time by the secretary treasurer, with support from
the general manager of operations for matters related to facilities, maintenance, technology and
transportation. On matters of deliberation for the committee to refer to the board, the chair would
invite administration and partner representatives to comment, and would seek the advice of senior
staff present. The chair would then lead trustee deliberation on-whether or not, and if so how, the
matter would be referred to the board by way of a motion for a subsequent board meeting. The
decision as to what would be referred to the board would be by consensus between the trustees,
with the chair being the final arbiter of the decision. From time to time the finance and operations
would have to operate in camera.

Policy Committee of the Whole:

Mandate: To discuss and make recommendations to the board on all matters related to policy
and bylaws,

® Page 2
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Membership: The committee would consist of all five trustees, the superintendent, the secretary
treasurer and the associate superintendent. The superintendent would serve as the lead for senior
staff. By invitation, one representative from each of school-based” administration, the Mount
Arrowsmith Teachers Association (MATA), CUPE 3570 and the district parent aadvisory council
(DPAC) would serve on the committee in an advisory capacity. The committee would be supported
by the Executive Assistant, Board Governance and Operations.

Operation: The trustee chair of the committee would host the meeting in a structured but informal
manner. Materials would be provided ahead of time by the superintendent. On matters of
deliberation for the committee to refer to the board, the chair would invite administration and
partner representatives to comment, and would seek the advice of senior staff present. The chair
would then lead trustee deliberation on whether or not, and if so how, the matter would be referred
to the board by way of a motion for a subsequent board meeting. The decision as to what would
be referred to the board would be by consensus between the trustees, with the chair being the final
arbiter of the decision. How matters get to the committee and are then processed by the board
would be in accordance with Board Policy 7: Bylaw and Policy Development and Review.

The January briefing note also referenced Board advisory committees (for example budget and capital
planning) as well as Board ad hoc committees (formed as needed).

Since January the Board has operated with an Education Committee of the Whole, which is off to a strong
start and has its agenda planning underway for 2019/20. The Board also has a long-standing Policy
Advisory Committee which would naturally morph into the Board’s Policy Committee. By all reports we
are fully ready, willing and able to launch the Board’s Finance and Operations Committee.

Based on discussions with trustees to date, it is clear to me that the Board is ready to move fully into the
Standing Committees model as proposed. In keeping with appropriate flow of business and information
from committees to the Board, the schedule would ideally have the committees meet early in the week
before the scheduled Board public meetings, with the Board's in camera meeting also moving to the day
of the public meeting in case any in camera business had to flow from committees. A full schedule of
proposed meeting dates is attached.

Recommendation:

1. That the Board of Education of School District 69 (Qualicum) adopt the Standing Committees model
as proposed, on the schedule as proposed.

Submitted with respect,

Dr. Keven Elder
Superintendent of Schools

® Page 3

53




SCHOOL DISTRICT NO. 69 (QUALICUM)
TRUSTEES’ SCHEDULE OF MEETINGS 2019-20

OCTOBER 2019

27 (Tues) in Camera Board Meeting Room 100 3:30 pm
Regular Board Meeting followed by Annual Elections

27 (Tues) of Cg)hair/Vice Chair g y The Forum | 6:00 pm
Special Board Meeting — Annual Election of Following Regular

27 (Tues) | Choiovics Ohair The Forum | 5o Mesting

SEPTEMBER 2019

6 (Fri) Trustee Informal Room 205 9:00 am

16 (Mon) Finance & Operations Commitiee of the Whole The Forum 10:30 am

16 (Mon) Policy Committee of the Whole The Forum 1:00 pm

16 (Mon) Education Committee of the Whole School TBD | 3:30 o 5:00

24 (Tues) in Camera Board Meeting Room 100:. | 3:30 pm

24 (Tues) Regular Board Meeting The Forum ™ 6:00 pm

8 (Fri)

NOVEMBER 2019

Trustee Informal

4 (Fri) Trustee informal

14 (Mon) Thanksgiving Da ,

15 (Tues) Finance & Operations Committee of the Whole - 10:30 am
15 (Tues) Policy Committee of the Whole .

15 {(Tues) Education. Commitiee of the-Whole School TBD

22 (Tues) in Camera Board Meeting “Room 100

22 (Tues). Regular Board Meeting The Forum

11 (Mon) Lo

18 (Mon) Finance & Operations Committee Room 200 10:30 am
18 (Mon) Policy Committee of the Whole Room 200 | 1:00 pm
18 (Mon) Education Committee of the Whole* School TBD | 3:30 pm
26 (Tues) in Camera Board Meetmg Reom 100 3:30 pm
26 (Tues) Regular Board he Forum | 6:00 pm

ECEMBER 2019

"1 Vancouver

Room 205

17 (Tues)

Room 100

17 (Tues)

The Forum

23-Jan3 |

JANUARY 2020

inter Break

Room 20,

10 (Fri) :
20 (Mon). of the Whole The Forum 10:30 am
20 (Mon) The Forum * | 1:00 pm
20 (Tues) School TBD | 1:00 pm
28 (Tues) Room 100 3:30 pm

28 (Tues)

_ FEBRUARY 2020

The Forum |

Room 205

Page 1 0of2

17 (Mon) BC Family Day
18 (Tues) Finance & Opera’uons Committee of the Whole Room 200 10:30 am
18 (Tues) Policy Committee of the Whole Room 200 1;00 pm
18 (Tues) Education Committee of the Whoie School TBD | 3:30 pm
25 (Tues) in Camera Board Meeting Room 100 3:30 pm
25 (Tues) Regular Board Meeting The Forum | 6:00 pm
June 2019



SCHOOL DISTRICT NO. 69 (QUALICUM)
TRUSTEES’ SCHEDULE OF MEETINGS 2019-20

MARCH 2020

8 (Fri) Trustee Informal Room 205 9:00 am
10 (Tues) In Camera Board Meeting Room 100 3:30 pm
10 (Tues) Regular Board Meeting The Forum | 6:00 pm
16-27 Spring Break
3 {Fri) Trustee Informal Room 205 9:00 am
10 Good Friday
13 Easter Monday
16-19 BCSTA 113t AGM TBC
20 (Mon) Finance & Operations Committee of the Whole The Forum | 10:30 am
20 (Mon) Policy Committee of the Whole The Forum-. | 1:00 pm
20 (Mon) Education Committee of the Whole Schoel TBD | 3:30 pm
28 (Tues) In Camera Board Meeting 3:30 pm

Regular Board Meeting 6:00 pm

Trustee Informal

18 Victoria Day

19 (Tues) Finance & Operations Committee of the Whole <The Forum
19 (Tues) Policy Committee of the Whole : The Forum
19 (Tues) Education Committee of the Whole

26 (Tues) In Camera Board Meeting

26 (Tues) Regular Board Meeting

5 (Fri) Trustee Informal

16:30 am

15 (Mon) Finance & Operations Commitiee ofithe

15 (Mon) Policy Committee of the Whole 1:00 pm
15 (Mon) Education Commlttee,of the Whole 3:30 pm
23 (Tues) 3:30 pm

6:00 pm

Room 100 3:30 pm
The Forum | 6:00 pm

Following
Regular
Board
Meeting

25 (Tues)
25 (Tues)

Regular Board
of Ghair/Mice Chai

25 (Tues) The Forum

District Retirement/

>
>
> Special Board Me
>
> Graduation/AwardsCeremonies

Page 2 of 2 June 2019 55
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Memo

Date: June 25, 2019

To:

Board of Education

From: Dr. Keven Elder, Superintendent of Schools

RE: Consideration of Programs and Facilities Review Fall 2019

Background:

As

part of its public board meeting of December 18, 2019, the Board of Education passed the following

motion:

That the Board of Education of School District 69 (Qualicum) request that staff develop an
overview of issues related fo capital plans and the Long Range Facilities Plan that would
benefit from having Board level guidance from the perspective of values and philosophical
considerations.

Further to that direction, on January 22nd, | presented a briefing note to the Board outlining ten issues that
the board should consider by way of values and beliefs. Those questions follow, considerably abbreviated
from the original where research, context and background were provided.

1.

School size: The Board should consider how important it is to stay within a range of school sizes, and,
if there is to be a move to larger or smaller than current sizes, how far beyond those ranges the Board
is willing to go.

Grade Configurations: The Board should consider how important it is to remain with its-current grade
configuration, and whether or not a return to middle school would ever make sense in terms of facility
optimization and serving developmental and educational needs of adolescents.

District Programs: The Board will want to consider its befiefs in relation to what district programs should
be offered and, if they are offered, to what extent students shouid be expected to travel to access those
programs. This set of beliefs will serve as a starting point for consideration of program start-ups and
Jocations in the future.

Catchment Areas: The Board should continue to discuss its beliefs in regard to catchment area
boundaries, including the extent to which the Board is willing to face community backlash over
boundary changes in order to align enrolment with operating capacity of schools. Or put ancther way,
whether or not in order to protect current boundaries the board would aliow a school to outgrow its
operating capacity by repurposing learning spaces or adding space.

Maintaining Small Neighbourhood Schools: Given the fairly recent history with this always contentious
issue, including at the Board level, and the lack of urgency at this time, this topic may not at this point
need to be considered.
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6.

Specialty Spaces in Elementary Schools: The Board may want to affirm or reaffirm its beliefs in regard
to the value of creating and maintaining specialized spaces for specialized leaming experiences,
particularly in the face of what might be space challenges that come from increasing enroiment in
elementary schools.

Community Partnerships and Current Leased Spaces: If the Board faces space pressures in the future
that are sizable enough to consider adding a school, the question of re-opening a closed site may come
up. While that would be well down the road, the Board should have given some thought beforehand
as to the question of “reopen, or buiid new.”

Modular Buildings as Solutions to Space Limitations: Are modular buildings something that this Board

is interested in, and if not would the Board see a space crunch as necessitating realiocation of intemal
space, moving students, or the possible elimination of a program?

Modutar Buildings and New Community Programming: Would the Board support having chiid care or

other community spaces established on school properties, including in new modular buildings?

10. Adding Space with Ministry Funding: As schools grow beyond capacity, and if district capacity is at a

level where the Ministry would consider adding to a facility rather than expecting boundary changes,
how would the Board feel about that, inciuding in relation to reopening repurposed facilities.

Opportunity for a 2019/20 Programs and Facilities Review

Alongside these important issues, or in some cases within them, we have a number of specific emerging
priorities that will need some attention in the fall from a planning point of view. Those inciude:

English and French Immersion balance at Oceanside

Nature and location of district programs in all schools

Schools approaching and surpassing enroiment capacities

Childcare programs on school properties

The future of repurposed properties (Qualicum, Craig Street, French Creek, Family Place)
The future of alternate school programming and locations

I am proposing that these priorities and the ten questions for Board consideration find their way into district
and community discourse through a Programs and Facilities Review that we would launch in September.
The work in relation to the emerging priorities would be done with working committees that would report
to the steering commitiee.

This initiative would start after, and be framed by, Board deliberation at a Board Planning Day that we will
schedule for early September, including determination of the mandate and terms of reference for the
steering committee and each working committee.

For now, this is advance notice. We will discuss this further in a Board planning session in the hopes of
launching the steering committee and working committees in the fall.

With respect,

Dr. Keven Elder
Superintendent of Schools

® Page 2
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: Report to the Board Meeting of June 25, 2019

&

o

03,

K

-Pre,
Bpuaa dy
5 Mo 100

&

7

SDeSQUALICUM

Committee Members: Trustees Austin, Flynn, Godfrey (facilitator), Kurland, Young
~ Gillian Wilson, Associate Superintendent of Schools
Kevin McKee, Principal, QDPVPA Representative

Guests: Rosie Mcleod-Shannon

Meeting Location: Oceanside Elementary School Library

Meeting Date/Time: May 28, 2019; 3:30 p.m.

Regrets: ‘ Debbie Comer, MATA President, Andrea Button, DPAC President

1. ACKNOWLDEGEMENT OF TRADITIONAL TERRITORIES
2. SHARED LEARNING:

- Physical Literacy

- McCreary Centre Society Report

- Indigenous Programs

3. INFORMATION ITEM(S):
- Pete the Cat

4, DISCUSSION:
- Calendar 2019/20

5. QUESTION PERIOD:

6. NEXT MEETING DATE(S):

- June 18" at 3:30; Qualicum Beach Elementary School

7. ADJOURNMENT



Education Committee of the Whole
Report to the Board Meeting of June 25, 2019

SDESQUALICUM

Committee Members: Trustees Austin, Flynn, Godfrey (facilitator), Kurland, Ybung

Gillian Wilson, Associate Superintendent of Schools
John Williams, Principal, QBES

Guests: 15 groups of teachers from a number of the elementary and
secondary schools presenting
Meeting Location: Qualicum Beach Elementary School

Meeting Date/Time: June 18, 2019; 3:30 p.m.

ACKNOWLDEGEMENT OF TRADITIONAL TERRITORIES

SHARED LEARNING
- Curriculum Grant Inquiries Presentations — see attached

DISCUSSION
QUESTION PERIOD

NEXT MEETING DATE(S)
- 3:30 — Date and Location To Be Confirmed
RECOMMENDATIONS

None
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Policy Advisory Committee Meeting Report
Submitted by R. Elaine Young

e Policy Advisory Committee Chair
< For the June 25 Regular Board Meeting
SD69QUALICUM
1. Policy 5004 Student Placement (5070 renumbered to 5004)

Reviewed by Policy Advisory and Board Policy for a 3rd time.
Recommended to proceed to 3™ and final Reading

2. Policy 8004 and Administrative Procedure re: Health and Safety in the Workplace

Reviewed by Policy Advisory and Board Policy for a 2™ time.

Editing changes fo eliminate repeated words and to standardize capitalization
and formatting. ‘
Recommended to-proceed to 2™ reading

3. Policy 9000 and Administrative Procedure: Freedom of Information and Protection of
Privacy - Information Management and Access

Reviewed by Board Policy and Policy Advisory for the first time.

Significant updates, discussions and changes at Board Policy

Editing and formatting changes at Policy Advisory as well as discussion of
enforcement of Admin. Proc, Section 12 ¢) and d) to include on both *Computer
screens should be” at the beginning of the points.

Admin. Proc., Section 17, to include student safety in the section.

Admin Proc., 19 to add “Or in keeping with collective agreements.”

These changes have been included in the document that is part of this package
and recommended to proceed to 1% reading.

4, Discussion regarding the Board Committee Structure proposal for 2019/20 and how this
relates to Board Policy and Policy Advisory Committees.

l1|Page
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SCHOOL DISTRICT No. 69 (QUALICUM)

BOARD POLICY 5070 5004
STUDENT PROMOHON/PLACEMENT

Page 1 of 1

Policy

The Board of Education believes that the premetion/placement of any student by grade, course
r program, should be based on the judgement assessment of what is best for the student,
consnderlng hm#he; lntellectual socxal physrcal and emotlonal needs aﬂel-take-m%e—aeeew;t—the

87.04.15; 88.11.23: 91.09.24: Board Review Oct. 00: Board Review — September 04: DRAFT May 13, 2019
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SCHOOL DISTRICT No. 69 (QUALICUM)

ADMINISTRATIVE PROCEDURE

STUDENT PROMOHON/PLACEMENT

Page 1 of 1

87.04.15: 88.11.23 : 91.09.24 : Board Review Oct. 00 : Board Review - September 04: DRAFT MAY 13, 2019
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SCHOOL DISTRICT No. 69 (QUALICUM)
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HEALTH AND SAFETY FOR-EMPLOYEES IN THE WORKPLACE

Page1 of1

The Board of Education recognizes that the health and safety of all employees and

students is of primary concern and is therefore committed to providing a safe working
and learning environment.

The Board of Education will ensure that an Occupational Health and Safety Program is
established, maintained, monitored and reviewed in accordance with legal and
requlatory reguirements and also ensure that all reasonable steps are taken by the
School District to prevent injury and ill health.:

Reference: S
o Administrative Procedure: Health and Safety for Employees in the Workplace

91.02.26: 91.04.23: 91.00.10; 97.11.25: 08.11.25: DRAFT May 13, 2018

BOARD POLICY 8004
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SCHOOL DISTRICT No. 69 (QUALICUM)

ADMINISTRATIVE PROCEDURE

HEALTH AND SAFETY FOR-EMRLOYEES IN THE WORKPLACE

Page 10of 7
PURPOSE

1. The purpose of this procedure is to set out the roles and responsibilities for health
and safety within the School District.

KEY PRINCIPLES FOR MANAGING HEALTH AND SAFETY

Health and Safety Program

afe and heathy working and
ocedures and practices for:

2. A health and safety program is designed to provide
learning environment through a- pra*ctical*system

a) the prevention and elimination of hazards to peopleu(employees students
and members of the public), eqmg' nt and property. damage machinery
and environment;

b) situations which will assist and enable all employees to wor -atminimal risk
to themselves, feliow workers, students and_';‘;ﬁé“’mbers of the public;

c) providing reliable information so em :eés can successfully fulfill their

health and safety responSIbllltles

d) providing a consistent approach to health"and safety throughout the School
District; o :

e) establishing-health and safety standards as a baselme for evaluating the
School Dlstrlct’.s pen‘ormance' agamst legal and regulatory requirements;

management.meetings;

investigatior:}:

ords and_-statistics;

g) nd supervision of workers.

Incident Prevention

4, Incident prevention is the process of reducing or eliminating behaviours and/or
conditions that have the potential to cause injury, harm or property damage within
a workplace and learning environment.

91.02.26: 91.04.23; 81.09.10: 97.11.25: 08.11.25: DRAFT June 13, 2019
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SCHOOL DISTRICT No. 69 (QUALICUM)

ADMINISTRATIVE PROCEDURE

HEALTH AND SAFETY FOR EMPRLOYEES IN THE WORKPLACE

Page2of 7

Due Diligence

5. Due diligence is the level of judgement, care, prudence, determination, and activity
that a person would reasonably be expected to do under particular circumstances.

6. When applied to health and safety, due diligence means that employers shall take
all reasonable precautions, under the particular circumstances, to prevent injuries
or incidents in the working and learning environment. This duty also applies to
situations that are not addressed elsewhere in the Occupational Health and Safety

legislation.

7. Due diligence is demonstrated by the actions that are taken before an event occurs,
not after.

ROLES AND RESPONSIBILITIES

8. The Board of Education will take all reasonable stepsv o:

a) endeavor to provide and mamtaln
env:ronment, -

b)

ensurmg‘that the
across all sites.

10.

has overall responSIblhty for health and safety in the School District and will take

all reasonabie steps to: isresponsiblefor:

a) initiateion and superviseion :
activities and programs which will ensure compliance of the School District Wlth all

WorkSafeBC requirements;

b) make funding recommendations to the Board of Education in order to ensure
a safe working and learning environment;

91.02.26: 91.04.23: 91.09.10; 97.11.25: 08.11.25: DRAFT June 13, 2019
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d)

g)

h)

11.

SCHOOL DISTRICT No. 69 (QUALICUM)

ADMINISTRATIVE PROCEDURE

HEALTH AND SAFETY FOR-EMPLOYEES IN THE WORKPLACE

Page 3 of 7

ensure that School District land, premises and property is maintained in_a

manner that ensures the health and safety of persons at or near the
workplace;

ensure that any contractor at a worksite is supplied with any information that
is necessary to identify and control hazards; v

ensure that adequate standards, procedure$. and working practices for
maintenance of buildings and equipment.: pr the performance of all
potentially hazardous tasks are estabhshed

ensure adequate instruction, training and educatlon takes place for all staff;

ensure that a District Health and Sa etyJCommlttee and Slte Joint Health and
Safety Committees are estabhshed and meet ona monthly basus

ensure that reqular lnspectlons re carrled out at each Slte on a regular
basis; =

ensure that all pertlneht and requnred records and statistics are maintained
and reviewed. o

e all reasonable steps to:

g)

provide specific_ direction on athe implementation of the District-OH&S-Plan
health a nd safety program within each worksite, assigning delegating tasks as

A_easonable steps to remedy any workplace conditions that are
' the health and safety of employees and non-employees;

personal protective equipment necessary for the protection of employees;

upon identification and investigation of hazardous working and learning
conditions, will forward concerns to and review and address
recommendations of the Site and District Joint Health and Safety
Committees;

ensure the implementation of practices and procedures to effectively
eliminate or effectively control hazards;

91.02.26: 91.04.23: 91.09.10: 97.11.25: 08.11.25. DRAFT June 13, 2018
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SCHOOL DISTRICT No. 69 (QUALICUM)

ADMINISTRATIVE PROCEDURE

HEALTH AND SAFETY FOR-EMPLOYEES IN THE WORKPLACE

Page 4 of 7

h) cooperate with WorkSafeBC and any other person carrying out a duty under
the Occupational Health and Safety Regulations (OHSR);

12. Principals, Vice-Principals and other management staff will take all reasonable
steps to:

a) ensure that all new / transferred employees receive proper orientation and
are provided with training in all safe work procedures required for their job;

b) ensure the health and safety of all workers under ! elr direct supervision;

c) be alert to unsafe working practices and ccﬁarﬁens, and deal with them
promptly and effectively; P

d) report any hazards to the General Manaqer of Operatlons and the Site Joint
Health and Safety Committee; S

e) consult and cooperate with the Si . Joint Health and Safety Commlttee and
the District Occupational Health yd Safety Commrttee TE

f) ensure that all incidents are investi determine causation, that an
accident report form is completed, :along with a written accident
investigation report where required, and that these documents are forwarded
to the Health and Wellness Coordlnator and the Site Health and Safety
Committee;

g) as required by collective agreements“vdocuments will be forwarded to MATA
or CUPE Local-3570 i

h) estabhsh ’:malntallnv and upda

afe work bré‘ccedures;

i) ensure eqular mamtenance i c‘arried out on equipment and machinery;

i) enforce the use of safequards, safety appliances, and devices, including the
wearing: of- ‘perso '-f-brotectlve equrpment

hazard reporting;

nspections within their designated areas on site in
accordance wrth the ‘health and safety program;

13.

b) perform aII tasks using safe work procedures required to ensure minimum

risk of injury or accident to themselves and to others;

c) report all injuries, incidents and accidents to their supervisor and assist in
completing the appropriate report forms;

d) wear and / or use personal protective clothing and equipment, as well as
safeguards, safety appliances and devices, as required;

91.02.26: 91.04.23: 91.09.10: 97.11.25: 08.11.25: DRAFT June 13, 2019



f)

g)

h)

)

k)

14. All students are expected to:

SCHOOL DISTRICT.No. 69 (QUALICUM)

ADMINISTRATIVE PROCEDURE

HEALTH AND SAFETY FOREMPLOYEES IN THE WORKPLACE

Page 50of 7

ensure that their ability o work is not impaired;

refuse to do unsafe work that they have reasonable cause to believe would
create an undue hazard to the health and safety of any person.

report all health and safety hazards to their supervisor, including the
absence or defect in any protective equipment, device or clothing;

not remove, impair or render ineffective any safeguard provided for
Qrotectlon, :

model and practice a responsible attitude toward:-health and safety on the
job and not engage in horseplay;

cooperate with WorkSafeBC and any otherp rso'h'carryinq out a duty under
the Occupational Health and Safety Requlaﬁon and,

cooperate with the members of the J

a)

comply with rules, policies and codes of onduct in order to maintain a safe

b)

and healthy enwronmentfconducwe to Ieamlng .
Stuéents——\mll—use saf “action:

15.

lmmedlately correct’ any unsafe condition or acts observed in their
1d report any out of their jurisdiction;

lost time and serious incidents to their representative;

coopera;te with all safety representatives having jurisdiction on their job site;

maintain good housekeeping;

91.02.26; 91.04.23: 91.09.10: 97.11.25: 08.11.25: DRAFT June 13, 2019
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SCHOOL DISTRICT No. 69 (QUALICUM)

ADMINISTRATIVE PROCEDURE

HEALTH AND SAFETY FOR-EMPLOYEES IN THE WORKPLACE

Page 6 of 7
16. Visitors, suppliers and consultants will:

a) report to the school office upon first entry to a school property;

b) participate and comply with health and safety directives received from the
site administrator;

c) comply with the School District’s heaith and safety rules;

d) wear adequate personal protective equipment as necessary;

e) report any unsafe acts or unsafe condition to the site admlmstrator which
could have any negative health and safety co guence; and,

f) report any injury sustained on School District 9.':p1§operty or premises.

17. Enforcing the Health and Safety Program

Members of the District Leadership Team will monitor and enforce the health and
safety program along with associated:acfivities, $afety rules and administrative
procedures, including responding appropriately o any person who fails to comply
with WorkSafe BC health and safety requiations or the school district safety

procedures.

18.

related policy and administrative procedure
d published in part or as a whole, when

91.02.26: 91.04.23: 91.09.10: 97.11.25: 08.11.25: DRAFT June 13, 2019 79




SCHOOL DISTRICT No. 69 (QUALICUM)

ADMINISTRATIVE PROCEDURE

HEALTH AND SAFETY FOR-EMPRLOYEES IN THE WORKPLACE

Page 7of 7

Reference:

» Board Policy 8t Health and Safety for-Employees-in the Workplace

91.02.26: 91,04.23;: 91.09.10: 97.11.25: 08.11.25: DRAFT June 13, 2019

73




SCHOOL DISTRICT No. 69 (QUALICUM)

s \earneys
&
¥ gs feuine ®

oxe ¢
£ R BOARD POLICY 9000
£f 8/
E; FREEDOM OF INFORMATION AND PROTECTION OF PRIVACY
£ INFORMATION MANAGEMENT AND ACCESS
\)‘-QQO

Page 1 of 1

Policy

The Board of Education is committed to meeting its obligations to protect personal information
from unauthorlzed access, use and d:sclosure in accordance wvth of-the—protection—of
rder the Freedom of

retains, uses, accesses, discloses and dlsposes ‘of meteets—petams—uses—and

discleses employee and student personal mforma n from-ipdividuals;

e. allow individuals; ‘subjé to.limited and specmc exceptions as set out in FO/PPA, a right
of access to personal infi tion about th“’emselves that is held by the School District;
allow individuals. 2 '_gvht t

. Board Policy:5056:" Acceptable Use of Technology and its aftendant Administrative
Procedure
Board Policy 7144: Student Records and its attendant Administrative Procedure
School District 69 Personal Information Directory

SD69 File Management Handbook

Freedom of Information and Protection of Privacy Act

The School Act

80.01.23: 85.07.03: 87.11.25; 89.01.25: 91.02.12: 96.06.18: Board Policy Review — October 00; 01.02.27: Interim Revision September
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The purpose of this administrative procedure is to set out how the School District
will handle employee and student personal information. This Administrative
Procedure should be read in conjunction with the policy. See appendix 1 for
definitions.

ROLES AND RESPONSIBILITIES

2.

Jo

>

The Superintendent Secretary Treasurer is recogmzed as the Privacy Officer for the
School District and is responsible for:

a. conducting a privacy audit and self—assessment

b developing a privacy policy;

c. implementing and maintaining a prlvacv policy

d. managing privacy training; :

e responding to requests for access to and correctlon of personal
information;

working with the Information and Prlvacy Commlssmner in the event of an

investigation.

The Executive Assistant to ’th’é ‘Secretary-Treasurer will provide appropriate

~h

supportis to the Prlvacy Oﬂ" cer.

VEmployees must:

a. participate in privacy and information management training as required;
- b not alter, copy, mterfere with or destrov personal information, except as
. required;
c.  “not disseminate personal information to anyone not covered by a
-confidentiality agreement;
d. practice safeguarding measures to ensure personal information held by the
School District is protected from unauthorized access, use and disclosure;
e, ensure that disclosures of information are made only to those entitled to that
information;
f. ensure that confidential or personal matters relating to students or staff are
not divulged or discussed unnecessarily with other staff members;
g. report possible breaches of confidentiality to the School District Privacy
Officer.
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COLLECTING PERSONAL INFORMATION

5.

|

[~

B

[

The School District has the legal authority to collect personal information that
relates directly to and is necessary for its operating programs or activities or as
otherwise authorized by statute. Personal information will be collected directly from
the individual to whom it pertains, unless another method of collection Is authorized
by the individual or the statute.

When the School District collects personal information about students or families,
parents / quardians should be informed -of the purpose forwhich the information is
being collected. The parents / guardians of a student must authorize the disclosure
of personal information for purposes ancﬂhary to educational programs, such as:
newsletter publications

website postings

video conferencing

social media applications

web-based educational tools

honour roll lists '

team rosters

yearbooks

S@mpoo o

Upon their child’s.initial enroliment, parents/guardians will complete and submit the
form entitled St’ijdent FOIPPAIPersdnél_‘Information Consent.

Where a parent or gquardian provides consent, the School District will allow the
school to publish student personal information for purposes such as:

a. recognition of achievement ‘

b. promotion of events.

c. commemoration of school events

- This authorization is deemed in effect until the student changes or transitions to

another school.

Parents / guardians will have the ability to opt out of providing information that is
not directly related to a student’s educational program or necessary for the School
District’s operational activities.

USE OF PERSONAL INFORMATION

10.

Personal information will be used for the purpose for which it was collected or for
a use consistent with that purpose. Employees should seek clarification from the
School District Privacy Officer if there is uncertainty as to the confidentiality of the
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information or they need to access information for a purpose other than why it was

collected.

RETENTION AND DISPOSAL OF PERSONAL INFORMATION

11.  Personal information must be retained for specific periods of time. See Appendix 2

for the records retention and disposal schedule.

12, Information management must be dealt with in a re‘sbohsible, efficient, ethical and

legal manner. The following safeguards, though not an exhaustive list, will assist in

protecting the privacy of employee and student personal information:

a.

b.

security measures, such as encryption or passwords, must be in place for

personal information that is electronically stored, printed, or transferred;

all mobile devices, including personal devices, that access or store School
District data must be secured by a password login and have the highest
available encryption options; : ' '

passwords must not be shared nor should anyone loginto a system using a
username and password that has not been specifically assigned to them;
computer screens should be located in such a way that thay cannot be read
by visitors or people passing by; -

computer screens should be locked when the user is away from their work
station; . - A

paper files should be held in locked storage; .

personal information should be removed from work areas when not in use;
and, v =

paper files, including notes, reports, letters and emails, containinig personal
information should be protectively marked as private and confidential.

13, Any personal information that is held electronically and is no longer required for

administrative, financial or legal purposes must be deleted in their entirety and data

. storage devices must be fully erased prior to disposal.

14. Paper files containing employee and student personal information that are due for

disposal must be sécurely shredded.

DISCLOSING PERSONAL INFORMATION

15. Personal infofmation may be disclosed to an external or third party if the individual

who is the subject of the information has provided written consent. In the case of

a student under the age of thirteen, consent is required from the student’s parent

or guardian,

95.05.23: Board Policy Review - October 00: 01.02.27: 07.11.27: 14.09.23: DRAFT June 13, 2019
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Disclosure of personal information is permitted if the information is immediately
necessary for the protection of the health and safety of an employee.

Consent is not required from a student or parent when information is being
disclosed for worker or student safety. If a plan is developed to protect the health
and safety of a worker or a student, which also affects the health and safety of any
student, the parent of that student will be informed, as per the requirements of the
School Act. '

Managers and Principals are required to mvestlgate incidents that caused or could
have caused injury to an -employee, in conjunction with the members of the school
or work site’s Joint Health and Safety Commlttee

Incident report forms contain employee personal information and therefore cannot
be disclosed to employees outside of the Joint Health and Safety Committee, except
for the purpose of reporting an_incident to WorkSafe BC, or in _keeping with
Collective Agreements. o

If student information is used to complete an incident investigation or report,
personal identifiers must be rem_oved S0 that the student is not able to be identified.

ACCESS TO PERSONAL INFORMATION -

21.

23.

24.

Access to any personal information is based on employment duties requiring such
access. Unauthorised access to mformatlon about colleagques, friends, or family is
not permitted.

The School. District governs _the rl'q'ht': of access by an individual to- their own

personal information and by the public to any information or records in its custody

or control.

Oither school districts, government ministries or law enforcement agencies may

have access to personal information where obtaining this information is necessary
for the provision of their services.

Requests for access to information, including access to personal information, must
be made in writing and must provide sufficient detail to enable the School Distrrict,
with reasonable effort, to identify the records sought. A record of all such transactions
must be kept on file.
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STUDENT PERSONAL INFORMATION
25, Access to student records will be in accordance with Board Policy 7144. Student Records
and its attendant Administrative Procedure.

26. Routine requests will be handled at the point-of-contact. 'Fo'rm'al written requests will be
handled by the School District Privacy Officer through the office of the Superintendent
of Schools.

EMPLOYEE PERSONAL INFORMATION
27. Access to personal information may be galned durlng normal business hours, upon
appointment and is available to:

a. the employee, in the presence of a supervusory officer, or the appropriate
personnel officer;

b. other parties (e.g. legal counsei of the employee) with the specific written consent
of the employee;

c. appropriate Board employees and/or the Board’s legal counsel, subject to the
approval of the Superintendent or deslgnate or the appropriate personnel officer.

d. the individual, in the presence of the appropriate manager or a designate; and/or,

e. other parties (e.g. legal counsel forthe individual) with the specific written consent

of the individual.

FEES »
28.  When fees-are to beJevied under the Freedom of Information and Protection of Privacy
~Act (FOIPPA) the rates adopted by the Government of British Columbia, as specified in
- Schedule 1 (attached) of the Regulation 155/2012 under the FOIPPA, shall be confirmed
as the rates used by the School District. Fees shall not be charged to individuals who are
accessing their own personal information. See appendix 2 for the fee schedule.
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ERRORS OR OMMISSIONS

30. An applicant who believes there is an error or omission in their personal information
may request correction of the information in writing to the department responsible
for the information. The Manager responsible for collecting and retaining the
particular type of record will be responsibie for the correction or annotation of the
information, in consultation with the School District Privacy Officer. -

31. Notification of the correction or annotation must be given to any other public body
or_third party to whom that information has been disclosesd during the one year
period before the correction was requested.

32.  Any correction, annotation or notification must be documented.

INVESTIGATION OF COMPLAINTS »

33. Anyone suspecting or aware of the:'unauthorized collection, use, access, or
disclosure of student or employee information or other protocol set out in this
admirnistrative procedure must notify the School District Privacy Officer.

34. AII errirpl‘oy'ees‘; volunteers and third parties are expected to adhere to the
. .-confidentiality requirements of the School District. Those found to be in violation
of this procedure may be subject to disciplinary action.

References:

. Board Policy 9000: Information Management and Access and its attendant Administrative
Procedure Il

. Board Policy 5003: Acceptable Use of Technology and its attendant Administrative
Procedure o

. Board Policy 7144: Student Records and its attendant Administrative Procedure

. School District 89 Personal Information Directory

+——SDE9 File ManagementHandbosk

) Freedom of Information and Protection of Privacy Act

. The School Act (Sections 22, 65, 85)
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Personal information

Any information that is about an identifiable individual.

Personal information _may include data such as unigue
identifiers (e.g. social insurance number, school records,
contact numbers, gender, medical history, education,
employment, personnel evaluations, audio/video recordings,
digital images, and categories identified in the Human Rights

Code).

Contact information

Information that allows an employee to be contacted at work

and includes the name, position, business contact number,
business address and business email. '

Employee personal

Any recorded information about an identifiable empioyee (see

information

personal information above) other than contact information.

Student personal
information

This includes personal information (defined above) plus any
information that identifies a student include a student’s name,
address, contact number, personal education number (PEN),
assessments, results, and educational records.

Record

A reéord is defined as all recorded information in the custody .

| School District. Records include books, documents, maps,

or control of the School District regardless of physical format,
which is collected, created, deposited or held by or in the

drawings, photographs, letters, paper or anv other thing on
which information is recorded or stored by graphic,
electronic, mechanical or other means.

95,05.23: Board Policy Review - October 00: 01.02.27; 07.11.27; 14.09.23: DRAFT June 13, 2619

81




SCHOOL DISTRICT No. 69 (QUALICUM)

ADMINISTRATIVE PROCEDURE |

FREEDOM-OFINFORMATION-AND-PROTECTION-OF PRIVACY
INFORMATION MANAGEMENT AND ACCESS

Page 8 of 13
Appendix 2 - Records Retention and Disposal Schedule
The principal of the school or the supervisor of the department responsible for the records is
authorized to destroy the records in accordance with the following schedule. Records may be
maintained beyond the scheduled time if the principal or supervisor believes that they have a
further use or historical or archival value.

The following retention schedule outlines the minimum amount of time that School District 69

records must be retained.

Board Records
Board policy

Agendas of regular, in-camera and special board mée,ting_rs

- List of electors

Minutes

Notice of meetings

Oaths and declaration of trustees

School trustees list |

Debenture and bylaw register

Debenture and coupons redeemed

Annual Re;pc'rt‘as required by {he' School Act

School District publications and newsletters

Information and Privacy
Freedom of information requests -

Regquests to review Freedom of Information decisions

Freedom of Information requests to correct
personal information

Permanent

Permanent

2 years after the year of creation
Permanent

1 year

Selected Retention

While current

Permanent

6 years after year redeemed
Permanent

Selected Retention

2 years after the calendar year of creation

5 years after investigation, review,
inquiry or adjudication is complete and
order has been issued

2 years after the personal information
has been updated, annotated, or
request has been transferred

to another public body
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Financial Records
Annual budget and summary supporting documents Permanent
Auditor's réports Permanent
Cancelled cheques B years after year of creation
Cheque duplicates, invoices, requisitions : 6 years after year of creation
Purchase order-sA : 2 years after year of creation
Employee travel claims . ' Séryears after year of creation
Ministry of Education financial information reports : ' Permanent
General ledger o . o Permanent
Invoices billed | : 6 years after year of creation
Subsidiary ledgers and journals . " 6 years after year of creation
Receipts issued ' V _ | ' 6 years after year issued
Bank statements, debit and credit notes _ : v 6 years after year of creation
Deposit books ) ) 6 years after year of creation
Loans, authorization v ’ 8 years or term of loan, if longer
Loans, cancelied notes | . | o B years after year of creation
Stop paymert orders | - ' 1 year after year of creation
Facilities Records
Rental of facilities 1 year after year of rental
Appraisal and 1hventory records - i 6 years after year of asset disposal
Authorization for eXpe}nﬁditure' ;d,f Capital funds 6 years after year capital plan completed
Building plans and speciﬁcétions 6 years after year of asset disposal
(with related change, guarantees, bonds
liens and valuable correspondence)
Land titles, deeds and plans " Permanent
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Leases 6 years after expiration of term
General Records
General correspondence 2 years after year of creation
Health and Safety Records - .

_First aid treatment records, including Form 7 and 7a_~ _ . A 3 years
Investigation of overexposure to hazardous substances : n B 10 years
Incident investigation reports . | six months
Risk assessments, where a requlatory requirement, including
violence in the workplace first aid, ergonomics, working alone : 10 vears
Asbestos materials on site, including inventories, risk assessments
Inspections and monitoring A - 10 vears
inventory of hazaroud substances — MSDS B . - ' while current
Asbestos release, training and written procedures, and 3 :

Notification to WCB _ . ' - 3 years

Workers exposure to bioHaZardous.material - length of employment plus 10 years
Worker exposure to biohazardous maférial ’ v 3 years
Lead exposure, including risk a’sséssmé'nts; workef_

Exposure;-, trainng and‘-healthﬁmonitorinq . length of employment
Pesticide a'pplicationv'monitorinq, including health monitoring | length of employment
recdrds‘»for workers

Pesticidér-vuse L ' -_while current

Hearing fests - . - length of employment
Noise exposure m'éésurementé as lond as equipment is in use
Radiation surveys 10 vears
Radiation exposure monitoring and personal dosimetry 10 vears
PPE fit test restults, worker instruction while current
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Workplace inspection reports

Page 11 of 13

1 year

Automotive lifts / hoists, maintenance and inspection

while current

Cranes and hoists, inspection, maintenance records

while current

Elevated work platform inspections, maintenance

while current

Repair

Firefighting equipment tests, inspections
and records

while current

Competency of equipment operators .

Human Resource Records
Applications

Job Competitions
Collective Agreements with unions
Contracts with individual employees

Teacher-on-Call files

Individual grievance files -
Letters of discipline ~ A

Personne! file

Seniority lists
Unsolicited resumes
Violence incident reports

Employee medical ’informatio}n

.._length of employment

1 yeaArraf.tAérr position is filled

Seleéfed Retention

Permanent

20 years after the year employment ceases

5 years after the year employee
leaves district

Permanent

20 years after the year employment ceases

20 yeafs after the year employment
ceases

Permanent
6 months
6 years after year of creation

While Current - Minimum of 1 year

Information Systems
User ID's

Insurance Records
fncident Reports

When user is removed from the system

2 years or until finalized
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Claims

insurance policies

Payroll Records
Employee payroll files
Employee payroll register

Employee attendance records

Purchasing Records
Quotations and relative correspondence

Purchasing contracts
Requisitions and purchase orders
Student Records

Student Information Bata
Permanent Record Cards
Attendance reports .énd registers

Out—_oféboundary attendance requests

Provincial scholarships and disftr.ict awardsz

Transcript of Marks
Teachers' student ﬁ}és

Other student records

Transportation Data
Student bus registration forms

Page 12 of 13

6 years after claim settled for adulis; 2 years
after age of majority is reached for individuals
under 19 years

While current

20 years after the year employee
' leaves district

20 years after the year employee leaves district

6 years after the year employment ceases

8 years after year of creation
6 years after year of creation

B years after year of creation

Permanent

55 years after graduation or withdrawal
Permanent

2 years after decision is made
Permanent

Permanent

While current

Useful life of record

1 year after year of creation
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Transportation assistance forms 1 year after year of creation
School bus behaviour report 1 year after year of creation
School bus video tapes 1 year after year of creation as needed
Vehicle maintenance forms : iife of bus
Pre-trip forms ' 3 months
Driver time logs . : v 6 months
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